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TEXHOJIOTTHYHA KAPTKA AAAMIHICTPATUBHOI nocnyru

BKINEHOB

s 00 MACMOPTA FPO HWHA YKPATHW (3pazka 1994
OTOKAPTKHW N OCArEHHI rPOMAAAHWHOM 25- I 45-PIMHOTO BIKY

N2
3/n

ETanu nocnyru

BigpnosipnaneHa nocapgoea oco6a
i CTPYKTYpPHUMIA nigposain

CrpykTypHi
nipposzginu,

Crpok

BinnoeiganbHi 3a BUKOHAHHSA
eranu etanie (aHie)

Mpuiiom 3aABM npo
BKNEOBaHHA (POTOKaPTKM
(nosineHol  Gopmu) npwu
ACCATHEHHI rpoMagAaHMHOM
25- | 45- piyHoro Biky Ta
JOKYMEHTIB, wo
noAalTbCs 3asaBHMKOM abo
oro
ONIKYHOM/MIKNYBaNBHUKOM
ans BKIIEIOBAHHSA
doTokapTKu.

Y pasi siacyTHocTi oaHoro
3 OOKYMEHTIB, HeobxigHwux
ana OTPUMaHHA
aAMIHICTPaTMBHOI nocnyrw,
abo AKLO ocoba
3BepHynaca ansa
BKNEHBAHHA (OTOKAPTKU
nicna cnavey MicAYHOro
CTPOKY nicnN8 ADCATHEHHS
ocoforo BignoBsigHoro Bsiky
AOKYMEHTHM NOBEPTAIOTLCH
3a8BHMKY 3 NWCbMOBOIO
sianosigaw i3
3a3HadyeHHsM niactas ans
BiAMOBM.

MpauiBHKMK TEpUTOpiansHoro
nigposainy AMC,
UeHTPY HajaHHs aaMiHICTpaTUeHMX
nocnyr

TeputopiansHui Y

AEHB

niapesain AMC, 3BEPHEHHSA

LUEHTD HAfaHHA
aAMIHICTpPaTUBHMX
nocnyr

MNepeeipka AdiAcHoCTI
nacnoprta, sAkuil nogaHo
ans BKIEIOBEHHA
hoToKapTku.  [opiBHAHKA
HaaaHux doTokapTok i3
30BHIWHICTIO o0cCoBW Ta
thoToKapTkammn, Ak Bxe
BKNeEHi Ha BiANOEBIAHI
CTOPIHKK nacnopria

MNpauisHuK TepuTopiansHoro
nigposginy AMC,
LEHTPY HadaHHs aaMiHICTpaTUBHMX
nocnyr

TepuTtopiansHu Y neHb
niapozain AMC, 3BEPHEHHA

LEHTP HaaaHHa
SAMIHICTRaTUBHUX
nocnyr

Mepesipka  BignosigHocTi
KoMl opuriHanam HagaHux
ONiKYHOM/NiKNYBaNbHUKOM
AOKYMEHTIE, HanemHmum
YMHOM 3aBipeHHs Konin
umnx AOKYMeHTIB
npauiBHUKOM
TepuTopiansHoro
niaposainy AMC/ueHTpy
HaAaHHA aaMiHICTPaTUBHUX
nocayr (i3 3asHa4eHHsM
nocaguv, npissvwa, iMeHi,
no 6aTbKosi NpauiBHKKa).

Opwurinanu AOKYyMeHTIB
noeepTalTLCa
ONIKYHY/NIKNYBansHUKY.

MpauisHyk TepuTOpiaNbHOro
nigpo3giny AMC,
LEHTPY HaAaHHA aaMIHICTRETMBHUX
nocnyr

TepuTopiansHui Y nexb
niaposain AMC, 3BEPHEHHRA

LUEHTP HaAaHHR
SAMIHICTPATHUBHMX
nocnyr




Nepepnava 3a onucom
BXIAHOTD nakerty
AOKYMEHTIB npauisHUKy
TEepUTOpiansHOro

niaposainy AMC (y pasi
nofadi  AOKYMeHTIiB  go
LeHTpY HadaHHA
aaMiHiCTpaTMBHUX Nocnyr)

MpauisBHUK UEHTPY HafaHHS
aaMIHICTPATUBHUX NOCNyr

UeHTp HanaHHA
aAMIHICTPaTHBHMX
nocnayr

Y aeHb
3BEPHEHHA

Peectpauia  3assu npo
BKMIEWBaHHA (OTOKAPTKW B
KypHani peecTpauii 3ase
npo BKJIEIOBAHHA
DOTOKAPTOK.

h_DauiBHHK TepUTOpianbHoro
nigposainy AMC

TepuTopiansHWiA
nigpozgin AMC

PeecTtpauis
23ABKU npo
BKJIEHOBAHHA
DOTOKAPTKKU B
KypHani
peecTpaull 3aAe
npo
EKSIEIOBAHHSA
doTokapTok vy
LEHL  NpUAoMY

LAOKYMEHTIB
Y BMNajgKax HeHanexHoro MpauiBHUK TepUTOPianbHOro TepuTopiansHuid He nizHiwe 5
OQOPMNEHHA  AOKYMEHTIB nigposainy AMC, nigposain AMC, KaneHdaapHux
abo HeHane}Hol SKOCTI | UeHTPY HaAaHHA aAMiHICTpaTUBHUX UEHTP HagaHHA OHIB 2 [OHA
KOonin TepuTopiansHuiA nocnyr aAMIHICTPaTUBHUX peecTpauii
nigposnin AMC nosepTtac nocnyr 3898HK npo
UEHTPY HagaHHA BKNIEHBAHHA
aaMIHICTDETUBHUX  nocnyr hoToKapTku B
nakeT HafaHux AOKYMEHTIB KypHani
AN YCYHEHHA Henonikis i3 peecTpadii 3ase
233Ha4YeHHam nigcras npo
noBepHeHHA. BEKNIRIOBAHHA

hoToKapToK

Y pasi BsigcyTHoCcTI
OAHOrO 3  AOKYMEHTIB,
HEeobXiAHUX ans
OTPUMaHHSA
aaMiHicTpaTuBHO! nocnyru
- TMOBEPTAETHCA  NaKer
AOKYMEHTIB pasom 3
NMUCBMOBOD BianoBipa
33ABHKMKY i3 3a3Ha4YEeHHAM
niacras siaMoBM.

HasasHicTb niacrtas
ons BKNEKBaRHA
POTOKapPTKKM Ta nogaHa
3EABHUKOM iHGopmauis

nepesipaTbhCs
YINOBHOB@XEHow  0cobow
TEPUTORIANEHOTO

I nigposainy AMC, saxka 3a
cBOTMUY cnyx6oBumMu
oboB'A3kamMK BianoBigae 3a
oOpMAEHHA Ta@ BuAaady
nacnopra, 3@ AaHuMM
sigomuof iHopmaLliiHol
cucremis AMC, Krhurow
06niky Ta 3 ypaxyeBaHHsM
BUMOr nMyHKTIE 4 T3 5
posginy VI TuMuacosoro
NopAAKY.

¥ pasi NoAaHHs
nacnopra, ohoOpMNEHOro
TEPUTORIANEHUM
niaposainom AMC, AKuWiA
NPUNKMHUE AdianbHicTe abo
TYMUYaCOBO He 3AiicHIoE
€BOf NOBHOBaXEHHS,
KapTOTEKKU 3ane npo
BWAaYY nacnopra AKoro He
2Bepernuca, npauiBHnK
TepuTopiansHoro

MpauiBHUK TEPUTOPIANBHOTO
niapozgainy AMC

TepuTOpianeHWA
nigposain oMC

He ni3Hiwe 5
KaneHaapHux
AHIB 3 OHRA
peecTpaull
3a8BM npo
BKNEHIBdHHA
doTokapTkm B8
HKypHani
peecTpalii 3aaB
npo
BKEIOBAHHA
POTOKaPTOK.

Y pasi
npoBeAeHHA
AOLaTKOBOI
nepesipkun
IHhopmauil,
nogaxol
3a8BHUKOM,
CTPOK
BKNeHIBaHHA
poToKapTKy
NPoOAOBXYEThCA
He Binblwe Hik
Ha 30
KaneHaapHMX
LHiB




niapozainy AMC Haacunac
3acobamu nowTosoro abo
PenbA'ErepcbKoro 3s'asky

3anuTH no opradis
AepXaBHO Bnagu
BIANOEIAHO no absauis
NEPWOro Ta APYroro nyHKT
y 43 Mopsagky
OMOPMNEHHSA, Buaaui,
0bMiHY, NepecunaHHs,
BUAYYEHHA,  MNOBEPHEHHSA
hepxasi, BU3HaHHA
HEeAIACHUM  Ta 3HMLEHHS
nacnopTta rpOMaAsHuHa

YKpalHu, 3aTBepaMeHOoro
NOCTaHOBOK KaGiHeTy
MiHicTpis Ykpaidu Big 25
BepesHa 2015 poky N@
302.

PiweHHa npo BKNEWBaHHSA

MNpauiBHWK TepUTORiansHoro

TepuTopianbHUi

He nizHiwe 5

dboToKapTkM A0 nacnopTa nigposainy AMC niagpozain AMC KaneHaapHux
NpUUMaETbCA : OHIB 3 AHA
TEPUTOPIANBHUM peectpauil
nigposainom aMc 3a 3aRBY npo
DE3YJ"III3TaTaMVI NpPOBEAEHMUX BKNEHOBAHHS
NEpPEBIPOK. (hoTOKapTkK B
HKypHani
peecTpauii 3ase
npo
BKNEHIEBAHHSA
oTOKaPTOK.
' pasi
NPOBEASHHRA
AOAATKOBUX
nepesipok
iHthopmMauii,
nogaxal
3ASBHUKOM, He
nizHiwe 30
KEIHEH,CLEDHMX
< AHIB 32 OHA
peecTpauil
3aHBU npo
BKNEKBAHHSA
doTokaptkn B
HypHani
peecTpauii 3ase
npo
BKNEKBAHHA
OTOKAPTOK.
tapani TR I‘Ipauisr_iwk Tepmropiaanoro Telpwropilénbnmﬁ MNpotarom 5
MOpIEHIOITECH i3 niaposainy AMC niapozain AMC KaneHaapHux
30BHIWHICTIO ocobu Ta AR = A0
doTokapTkamu, sKi BKe peretpal’
BKNEEHI Ha  eBianosiagHi FaAbY Ags
CTOPIHKM nacnopra. BRasidRa ity
Nepen YKNEIOBaHHAM QoTokapTkn B
hOTOKAPTKM B MNACMOPT Y Kyprani
HUXHIM  4acTWHI  pamku, peecTpaulil 3ans
fKa BW3HAUEHA 8K Micue npo
ans BK/IBHOBAHHA BKNEWBAHHR
(QOTOKAPTKKM B NacnopTi Ta HOTOKAPTOK.
3aasi, 3a3HavYaoTLCA

npizsuie Ta iHiLianu
ocobu, Ha iMA  AKoi
oopMNEHO NacnopT.

DOTOKEPTKE BKNEHETLCA B
nacnopr Ha TPEeT
CTOPIHKY (y pasi




AOCATHEHHSA 25-pidHoro
Biky) abo n'aTy cTopiHky
(y pazi pocarHeHHs 45-
pI4HOro BiKY).

Ha uetsepty abo wocty
CTODIHKYK nacrnopta
(BianogiaHo) BHOCUTBLCS
3anuc nNpo oprad, AKWM
3AIACHIOETLCA BKNEIOBAHHA
thoTokapTok y nacnopT, Ta
CTaBUTbLCA nignuc
nocagoeoi ocobu. Mignuc

CKPINMETLCS rep6oBow
nevyaTKow. Micns
nepesipkun doToKapTKa,
YKNEeeHa B nacnoprt,

CKDINMETECS penbedHUM
BiABMTKOM neyaTku.
Homepu repbosoi nevaTkwm
Ta pensedHOro BiabUTKa

ne4vyartKu MOBUHHI
3biratmcs.
Odpyra thoTokapTKa

BKNEIOETLCH Y 3aABy npo
BMAAYY Takoro nacnopTa
y CneuianeHo EBigseaeHi
ANA UbOro micusa.

Akwo hoTokapTka
BKNEIOETHCS B
TEPUTOPIaNbHOMY

nigpozaini  AMC, AKUA
Buaasas ocobi nacnopT, y
3assy npo Buaauy
nacropta BHOCATBCH Aatw,
niannc nocagesoi ocobw,
Ha3gea TepuTopiansHoro
nigposainy AMC.

10.

Peectpauia vy  XypHani
obniky BKNIEOBaHHA
hoToKapToK Yy nacnopt
rpoMagfaHuHa  YKpaiHuw  y
3B'A3KY 3 AOCATHEHHAM 25
abo 45 pivHoro Biky (y
pasli  Budadi nacnopTa
IHW KM TEepUTOpianbHMM
nigposginom  AMC), Ta
HanpasneHHAa Ao
TEPUTOPIANEHOIO

nigposginy AMC 3a micuem

Bugadi nacnopra
BiANOBIAHOTO
NoOBiACOMNEHHA npo

BK/NEBaHHA (OTOKapTKM
3 [ONYYEHHAM 40 HbOro
opyrol  oTOKapTku, Ha
3sopoTHoMy" Boui  akal

383Ha4YaThCA  Npi3suwe
Ta iHiuiany ocobu.

QoTOKapTKa He
BKINEHOETHCA A0  3asBH,
AKLWO Taka 389843

3adikcoBaHa y  BWMrAsAi
ENEKTPOHHUX  [AaHuWX Ta

3bepiraeTeca Y
BU3Ha4YeHoMy amMc
TepuTopiansHOMY  opradi
aAmMcC / CTDYKTYDHOMY

niaposaini anapaty AMC.
3anRBa nNpo BKAEKBaHHS
thoTokapTku pasam 3
thoTokapTkow Ta

MNpauyisHWK TEpUTORIaNbHOMO
nigpozainy AMC

TepuTopianeHWHA
niapasnin AMC

He nizHiwe 5
OHIB 3 AHA
peecTpauii
3a88u npo
BKNeHOBaHHA
doTokapTky B
XypHani
peecTpallil 3as8
npo
BKNEHIBAHHA
doToKapToK




BiANOBIAHI

nacnopra 3
thoTokapTKo,
AONYy4awThCcas A0 3anew,
3adikcoBaHol y BUrARAI
ENeKTPOHHMX AaHux. lata

CTOPIHKM
BKIIEEHO

a1

LONy4YeHHA iHbopmMauil
3a3HadaeTeca Yy KypHani
peecTpauii 3aae npo
BKNEHBAHHA POTOKAPTOK.,

MNepeaaya 3a onuvcoMm
BMXIAHOTO nakerty

AOKYMEHTIB Y MNpPUMILLEHH]
TepUTOpiansHoro

nigposainy AMC nacnopta
rpoMaasHuMHa YkpaiHu go
LUeHTpY HahaHHA
aAMiHiCTpaTMBHMX nocnyr.

MNpauisHuk TepuTopiansHoro
nigposainy AMC,
UEHTDY HadaHHA aaMiHICTPaTUBHMX
nocnyr

TepuTtopianbHui
nigposgin AMcC,
LleHTp HagaHHA
aAMIHICTpaTUBHMX
nocayr

He nizniwe 5
KaneHiapHux
AHIB 3 AHA
peecTpauii
338BU
BK/IEOBAHHA
thoTokapTkn B
HypHani
peecTpalii zaas
npo
BKNEHIBaHHA
thoTokapTok.

npo

y pasj
NpOBEAEHHSA
A0ABTKOBWUX
nepeeipok
iHGopmauir,
nofaxor
3AABHUKOM, He
nisHiwe 30
KaneHaapHux
AHiB 3 AHR
peecTpauli
3as8mn
BKNEBaHHSA
doToKapTKK B
HypHani
peecTpauil 3aas
npo
BKMEOBAHHA
(hOTOKaAPTOK.

npo

12.

Buaada nacnoprta
rpoMapsHuHa YkpaiHu 3
BKNeeHo QoToKapTKow.

MpauieHWK TeEpUTOpiansHOro
niaposainy AMC,
LUEHTPY HaAaHHA aaAMiHICTRATUBHUX
nocnyr

TepuTOpianbHMA
niapozain AMC,
UEeHTp HaAaHHA
aaMiHiCTpaTMBHMX
nocnyr

¥ AEHB
3BEPHEHHA
ocobun 33
nacnopTomM
3 BKNEEHOK
(QOTOKAPTK
o

13.

OcKapxeHHs

Y BCTAHOBNEHOMY MOPALKY .

14.

MpumMiTka

HauaneHuik HageipHaHcekoro sigainy YAMC

B IsaHo-®paHKieceKii o6nacTi

Muxaiino PYBIHCbKWUA



