IPOEKT
YkpaiHa
boroponuaHcheKa cenuiHa pasa

__cecis CKJIMKAHHSI

Pimenusn

BiJ 2021poky Ne

IIpo 3aTBepa:keHHs PeriamenTy
YnpaBiainas «lleHTp HagaHHA
aJIMiHICTpaTUBHHX MOCJYI>»
boropoayancbKol ceJTHIIHOL
paau

3 MeTol TOKpalleHHS $KOCTI HaJaHHS aJAMIHICTPAaTUBHUX TOCIYT Ta
npuBeneHHss Permamenty llenTpy HamaHHS — aAMIHICTPaTHUBHHX  TMOCHYT Y
BIAMOBiMHICTE 10  BuUMor  [IpumipHoro  permamenty lLlenTpy  HamaHHS
aIMIHICTPAaTUBHUX TIOCJIYT, 3aTBEpKeHOTro mocTtaHoBor KabGinety MiHIiCTpiB
VYkpainu Big 01.08.2013 Ne 588 (31 3MiHamMu), a TaKOX KEPYIOUHUCh CTATTAMHU 25, 59
3akony Ykpainu «IIpo wmiciieBe camoBpsimyBaHHS B YKpaiHi», boropoguanchka
CeJIMIIHA paja

BUpiIINJIA:

1. 3aTBepAUTH Permament VYnpaBniHHas «IlenTtp HaJIaHHS
aJAMIHICTPAaTUBHUX MOCITYT» bBOoropoa4anchKoi CeNMUIHOl paanu  (JI0JAETHCS).

2. Opranizaifito BUKOHAHHS IIHOTO PIMIEHHS TOKJIACTH HAa KEPyHYOoro
cnpaBamu boropomuancekoi cenumuoi paau Cemkisa Iropst Pomanosuya.

CeauuHui rojgosa Poctucaas 3apemoba






3ATBEPJIKEHO
PILLIEHHSIM CeJIMIIHOI Paau
Bij Ne

PEI'JIAMEHT
Yupasiinas «L{eHTp HalaHHS AAMIHICTPATUBHUX MOCJIYI»
BoropoxyancbKoi ceJIMIHOL paau

3araJibHa YacTHHA

1. PernameHT BHM3HA4ae MOPSAOK opraHizaumii podotu YmpasiinHs «LleHTp
Ha/JaHHS aJMIHICTPaTUBHUX MOCITyr» boropoayancbkoi cenumiuHoi paam (mami -
[HHAII), #ioro TepuTopiadbHUX MiAPO3AUIIB (B pa3l iX YTBOPEHHs), BiIJaICHHUX
poOouMX MICLb aaMIHICTpaTOpiB, MOpsSAoK i ammiHictpaTopiB IIHAII Ta ix
B3a€EMOIIT 13 Cy0’ €KTaMH HaJaHHS aIMIHICTPATUBHHUX MOCHYT.

2. YV PernameHTi TepMiHM BXHUBAIOThCS y 3HAUYCHHI, HABEJACHOMY B 3aKOHI
VYkpainu “IIpo anMiHicTpaTUBHI MOCTYTH .

3. Hapanns anminictpatuBHux nocayr y HHHAITI 3aiiicHIOETBCS 3 JOTPUMAHHSIM
TaKUX TMPUHIIMITIB:

BEPXOBEHCTBA MPaBa, y TOMY YHCI1 3aKOHHOCTI Ta FOPUIUYHOI BU3HAYEHOCTI;

CTaO1IbHOCTI;

PIBHOCTI mepe]1 3aKOHOM;

BIJIKPUTOCTI1 Ta MPO30POCTI;

OTICPATHBHOCTI T4 CBOEYACHOCTI;

JTOCTYITHOCTI iH(GOpMallii Mpo HaJaHHS aJAMiHICTPATUBHUX MOCIYT;

3aXUIICHOCT1 MEPCOHATIBHUX JaHUX;

parioHajgpHOi MiHIMI3aIii KUTBKOCTI JOKYMEHTIB Ta MPOIEAYPHUX Mid, IO
BUMAraroTbCs JIJIsl OTPUMAHHS aIMIHICTPATUBHUX MOCIYT;

HEYTEePEeKEHOCT1 Ta CIIPaBEIJIMBOCTI;

JOCTYITHOCTI Ta 3pYYHOCTI JIJIs1 CyO’ €KTIB 3BEpHEHHSI.

4. IIHAII y cBoilt aisimbHOCTI KepyeTbess KOHCTUTYIIIEIO Ta 3aKOoHaAMU Y KpaiHu,
axktamu [Ipesunenta Ykpainu 1 KaGinery MinicTpiB Ykpainu, akTaMu IEHTPAITbHUX
Ta MICIIEBUX OpPraHiB BHUKOHABYOI BJIAJIM, OPTaHIB MICIIEBOTO CaMOBPSTyBaHHS,
PINICHHSMHU CENUITHOT paau Ta Ii BUKOHABYOTO KOMITETY, PO3MOPSIKEHHIMH
CEJIMIIHOrO ToJi0BH, nosoxkeHHsM rpo LIHAII ta permamentom [THAIL

Bumoru 1o npuminieHHsi, B ikomy posMmimyerbesi IIHATIL

5. HAII posminiyetrbcsi B IIeHTpaidbHIA yacTuH1 cenuina boropomuanu abo
IHIIOMY 3pYYHOMY MJi CyO’€KTIB 3BEpPHEHHS MICII 3 PO3BUHYTOI TPAHCIOPTHOIO
1H(paCTPYKTYpPOIO.

Ha Bxoni no npumiiiensst (OyaiBil) po3MillyIOThCS BHUBICKA 3 HallMEHYBaHHSIM
ITHAII ta Ttabauuka 3 iH(OpMAIlI€I0 PO WOr0 MICIIE3HAXOKeHHS, Tpadik poOoTH
TOILIO.



I'padix pobotu LIHAII, #ioro TeputopiaibHUX NIAPO3ILIIB (B pa3l iX yTBOPEHHS),
BIIJAJICHUX pOOOYUX MICUb aJMIHICTPATOPIB 3aTBEPAKYETHCS CENMILHUM TOJIOBOIO 3
ypaxyBaHHSIM MOTPeO cy0’€KTIB 3B€pPHEHHS Ta BIAMOBIAHO 10 BUMOT 3aKOHY YKpaiHu
“IIpo agMIHICTpaTUBHI MTOCIYTH .

Bxin no npumimens [[HAII, obnamToBanuii maHAycoM Ta MOPYYHAMH 3 000X
OOKIB 1J1s1 0Ci0 3 IHBAJIIHICTIO Ta IHIIUX MAJIOMOOUIBHUX I'PYI HACEJIEHHS, a TaKOXK
MICIISIMU 711 TAMYACOBOTO PO3MIIIEHHS TUTIYUX KOJSCOK.

VY npuminienni [[HAIT o6namToBana canitTapHa KiMHaTa 3 ypaxyBaHHSM MOTped
oci0 3 IHBAJIAHICTIO, 30KpeMa THUX, LIO0 NEPECYBAIOTHCS Ha Kpiciaax KOJICHUX, Ta
THIITUX MAJTOMOOLTBHUX TPYIT HACEICHHS.

Ha npunernit no IIHAIT Teputopii oOnamToBaHo Micis sl O€30IJIaTHOL
CTOSIHKM aBTOMOOLUIBHOTO TPAHCIOPTY CYO’€KTIB 3BEPHEHHS, 30KpeMa BIAMOBIIHO
NO3HAYeH1 MICUs [JIsi ABTOTPAHCIOPTHUX 3acOo0iB, SKUMHU KepylTh (B SIKUX
NEPEeBO3ATHCSA) 0COOM 3 1HBAIIIHICTIO, Y KUIBKOCTI, BU3HA4eHI 3akoHOM YKpaiHu
“IIpo OCHOBHM cOLIATBHOT 3aXUIIEHOCTI OCi0 3 1HBadiAHICTIO B YKpaiHi”. Bynisii,
npuminieHHs Tta crosHku [[HAIly oOnamToByoThCs 3 ypaxyBaHHSIM NoTped ocib 3
IHBAJIAHICTIO Ta IHIIMX MAaJOMOOUIBHMX TPyl HACEJEeHHs 3TiIHO 3 BUMOTaMH
BIJIMOBIIHUX JICPKABHUX OyAiBEIbHUX HOPM, CTAHJIapTIB 1 MPaBUII.

6. [Ipumimenns [THAIly noainsieTscst Ha BIIKPUTY Ta 3aKPUTY YACTUHHU.

VY BIIKpUTIN YaCTUHI 3J{IHCHIOETHCS MPUHOM, KOHCYJIbTYBaHHS, IHPOPMYBaHHS Ta
ob6ciyropyBaHHs cy0’ekTiB 3BepHeHHs npaitiBHuKamu [[THAIly. Cy6’ ekt 3BepHEHHS
MaroTh Oe3IepenkoIHui goctyn a0 Takoi yactuHu [{HAITy.

Binkpurta yacTuHa BKIIIOYAE:

CEKTOp MpHUiioMy;

ceKkTop 1H()OPMYBaHHS;

CEKTOp OYiKYBaHHS;

CEKTOp 00CIIyTrOByBaHHS.

Binkpura yacTHa pO3MINIYETHCSA HA MEPIIOMY a00 IpyroMy moBepci OyiBii 3a
YMOBH CTBOPEHHS HAJEKHUX YMOB JIJIsi OE€3MEPEIIKOJHOrO JOCTymy Ui ocid 3
IHBAJIITHICTIO Ta 1HIIUX MAJIOMOOUTEHUX TPYI HACEJIEHHS 10 IPUMIIICHb OY/TiBIIi.

3akpuTa YacTWHA TMpPHU3HAYCHA BUKIIOYHO I OMPAIIOBAaHHS JOKYMEHTIB,
MOIITH, HAJaHHS KOHCYJIbTAIlld Ta 3AIMCHEHHS TOMEPEIHBOTO 3aIUCy CYO’ €KTIB
3BEpHEHHS HA MPUHOM JI0 aJMIHICTPATOPiB 3a IOMOMOTOI0 3aC00IB TEIeKOMYHIKaIlii
(TenedoHy, €IEKTPOHHOI IIOIITH, IHIIUX 3acO0IB 3B’S3KYy), a TaKOX 30epeKeHHS
JIOKYMEHTIB, CIIPaB, KypHaJiB 00JiKy/peecTpallii (pO3MilIeHHs apXiBy).

Bxin no 3akpurtoi wactuau [{HAIly cy6’extam 3BepHEHHS 3a00pOHAETHCS.

3akpuTa YacTMHA MOXKE PO3MINIYyBATHCS Ha IHIIUX MOBEpPXaX, HUK BIIKPUTA
JacTHHA.

7. CexTop mpuiioMy 00JamITOBYEThCS mpu Bxomi no mpuminieHs [[HAIly nHa
NEepIIOMY Ta IPYroMy HoBepci. Y HbOMY 3A1MCHIOEThCA 3arajbHe 1H()OpPMYBaHHA Ta
KOHCYJIbTYBaHHS Cy0’ €KTiB 3BepHEHHs 3 nutanb poootu [[HAIIy.

8. CexTop 1H(DOpMYBaHHS OOJAIITOBYETHCS 3 METOI O3HAWMOMIICHHS CYyO’ €KTIB
3BEPHEHHS 3 TIOPSIKOM Ta YMOBAMH HAJIaHHS aIMiHICTPATUBHUX TIOCIYT.

Y cekropi 1HQOpMYBaHHS PO3MINIYIOThCS 1HQOpMAIlIiHI CTEHIU, Ta/abo
1H(dOopMalliitHI TepMIHAIU B 3pYYHOMY JIJIsl IEPETIIAAY MICII, 110 MICTATh aKTyallbHY,
BUYEPIHY 1HPOpMaILit0, HEOOXIAHY /ISt OAEPKAHHS aIMIHICTPATUBHUX MOCIIYT.



CekTop 1H(pOpMYyBaHHS O0JAIITOBYETHCA CTOJAMH, CTUIBISIMH, KOMIT IOTEPHOIO
TEXHIKOIO 3 BUIBHUM JOCTYNOM A0 IHTepHeTy Ta 3a0e3neuyeThcsl KaHUEISIPCbKUMU
TOBapaMH JIJIsl 3aIIOBHEHHA CY0’ €KTaMU 3BEPHEHHS HEOOXITHUX JOKYMEHTIB.

Jlist BUCTIOBIIEHHSI Cy0’€KTaMU 3BEPHEHb 3ayBa)X€Hb 1 MPOMO3UIIN MO0 SKOCTI
HaJaHHS aIMIHICTPATUBHUX TOCIAYTI TMPUMIIIEHHSA, JI€ PpO3MILIEHI CEKTOp
iHpopmyBanus LIHAIly, teputopiansauii ninpo3aun [IHAIly (B pa3i ix yTBopeHHs),
BiljlaieHe poOode Miclie aJaMiHICTpaTopa, OOJAIITOBYIOTHCS  BIAMOBIAHUMHU
3acobamMu (30KpeMa CKpPUHBKOIO) Ta/ab0 B HUX PO3MINIYETHCS B JOCTYIHOMY MICIII
KHHTa BIATYKIB 1 POTIO3UIIIH.

9. CekTop O4iIKyBaHHA pO3MIIIYETHCS B MPOCTOPOMY MPUMIIIEHHI Ta
00JIAIITOBYETHCSL CTOJIAMHU 111 OOPMIICHHSI JOKYMEHTIB Ta B JIOCTATHIM KUIHKOCTI
CTUIBLISIMH, KPICJIaMH TOIO.

VY cekTopi O4iKyBaHHS OOJAIITOBYIOThCS MICIS A CyO’ €KTIB 3BEpHEHb B
KUIBKOCT1 HE MeHII SIK 10 MiCIIb.

CexkTop OuYiKyBaHHS MOXKe OyTHM OOJaJHAHUN aBTOMATH30BAHOIO CHUCTEMOIO
KEpYBaHHsI 4eproro Ta, MPH MOXKIHUBOCTI, CHCTEMOIO 3ByKOBOT'0 1H(GOPMYBaHHS 0Ci0
MIOXHWJIOTO BiKY Ta THX, IO MalOTh BaJH 30py.

YV npumimennsx [HAIly, #oro TtepuropiaibHuxX miApO3aUIiB (B pasl ix
YTBOPEHHSA), Yy TMPUMIIIEHHAX, J€ pO3MIIIeHl BigjaneHi poboyl  Micus
aJIMiHICTpaTOpiB, CTBOPIOIOTHCS YMOBH [UIS OIUIATH CYO €KTaMH 3BEPHEHb
aMIHICTPATUBHOTO 300py (30KpeMa, PO3MIIIYIOThCS TUIATIXKHI TepMiHAMH (y TOMY
gucii POS-tepminamu, mporpaMHO-TEXHIYHI KOMIUIEKCH CAMOOOCITYTOBYBaHHS ).

10. CexTtop 0OCITYroBYyBaHHs YTBOPEHHH 3a TNPHUHIMIIOM BiJKPUTOCTI
po3MillleHHsT PoOoYMX Micib. JIJIsl MBUAKOTO 0OCIYrOBYBaHHS CYO’€KTIB 3BEPHEHB
poboUl MICI aJMIHICTPATOPIB MOXKYTh PO3MOIIIATHACS 32 MPUHIIUIIOM MPUHOMY 1
BUjaui JokyMeHTIB. KoxkHe poOode Micue il TMpuUioMy Cy0’€KTIB 3BEpHEHHS
MOBMHHO MaTu 1HGOpMaIliiHy TaOJMYKy 13 3a3HAYCHHSM HOMEpa TaKOro MICIs,
Ipi3BHINA, iIMEHI, 110 0aThKOBI Ta mocaau aamidicTpaTopa [ITHAIIy.

11. TIlnoma cexkTopiB ouikyBaHHa Ta ooOcmyropyBanHs I[[HAIly, #oro
TEPUTOPIATBHOTO MiAPO3ALTYy (B pa3i IX YTBOPEHHS) Ta MPHUMIIIEHHS, J¢ PO3MIIICHO
BiyameHe poOode Micle aaMiHICTpaTopa, TOBHHHA OYTH JOCTaTHBOIO JUIS
3a0e3MeUeHHs 3pyUYHUX Ta KOM(POPTHUX YMOB I MPUHOMY CyO’ €KTIB 3BEpPHEHHS 1
pobotu anminictparopi [IHAITy.

3arajpHa MII0MIa CEKTOpPIiB OviKyBaHHsA Ta oOciyroByBanHs [[HAIly ctaHoBUTH
He MeHII K 50 KB. METpiB.

12. Ha indopmariitnux cteHmax Tta/abo iHOpMAIIHHUX TepMiHaAIaxX
po3MiNIyeThbes iHpOpMaIis, 30Kpema, mpo:

HaiimenyBauHs1 [[HAIly, fioro micrie3HaxomKeHHS Ta MICIIE3HAXOKEHHS HOTO
TEPUTOPIATHHUX MAPO3ALTIB (B pasi iX YTBOpPEHHS), BIIAAICHHX POOOYMX MICIh
aaMIHICTpaTOpiB, HOMEpHW TeneoHiB sl JOBINOK, ¢akcy, aapecy BebO-caiTy,
€JIEKTPOHHO1 TOIIITH;

rpadgik poboru I[[HAIly, ioro teputopiaibHuX MiAPO3AUTIB (B pa3l ix
YTBOPEHHS), BIAAAICHUX POOOUHMX MICLb aIMIHICTpAaTOpiB (IPUIIOMHI JIHI1 Ta TOAUHH,
BHUX1IHI JTH1);

Mepeiik aJMIHICTpaTUBHUX TMOCHYr, sKki HamatoTbess uepe3 [IHAIL iioro
TepUTOpiaIbHI MIAPO3ALIM (B pa3l iX YTBOPEHHA), BiajgaleHi poOoul Micus
aJMIHICTPATOPiB, Ta BIAMOBIAHI iHPOpPMAIIIHiHI KAPTKU aIMIHICTPATUBHUX MOCIYT;



CTPOKH HaJaHHS aAMIHICTPATUBHUX TOCIIYT;

0JIaHKM 3asB Ta IHIIUX JOKYMEHTIB, HEOOXITHUX JJIs 3BEPHEHHS 3a OTPUMAHHIM
aJAMIHICTPAaTUBHUX MOCIYT, a TAKOXK 3pa3KH iX 3alIOBHEHHS;

IJIATLKHI PEKBIZUTH [ OIUIATH TUIATHUX aAMIHICTPATUBHUX MOCIYT;

CYIIyTHI IOCIIYTH, sIK1 HaAatoTbcs B npuMimienni HHAITy;

npi3Buile, iM’s, no 0atbkoBi kepiBHUKa [{HAIly, koHTakTHI TenepoHu, aapecy
€JIEKTPOHHO1 ITOLITH;

KOPHUCTYBaHHS 1HPOPMaLITHUMHU TepMiHAJIAMH;

KOPUCTYBAaHHS aBTOMaTH30BaHOIO CHUCTEMOIO KEPYBaHHS YEProlo;

nosioxkeHHs npo [HAIT;

pernmament [THAITy;

rpadik mpuioMy cyO’€KTIB 3BEpHEHHS MOCaJoBUMH ocobamu boropomgyaHchkoi
cenumiHoi panu (y pas3l MpoBeIEeHHS Takoro mpuiiomy B mpumiiieHHsx [[HAIly,
Horo TepuTOpiaibHUX MIAPO3AUTIB (B pa3l iX YTBOpPEHHS), Y MNPUMILICHHAX, 1€
po3MiIlIeH] BigfaneHi pododi MiCIs aMIHICTPaTOPiB).

13. Tlepenik aaMiHICTpaTUBHUX TOCHYT, siKi HagaroThcs uepe3 IIHAIIL #oro
TEPUTOpIANbHI MiApo3AIM (B pa3i iX YTBOPEHHs), BIJAalieHI poOodl Micus
aJIMiHICTpaTOpiB, TOBHHEH pO3MIIIyBaTHCS Y JOCTYITHOMY Ta 3pYYHOMY JUJIs
Cy0’€KTIB 3BEpHEHHS MIClLl, Yy TOMY 4YHCIl Ha 1HpOpMaIIHOMY TepMiHal.
AJMIHICTpaTUBHI MOCIYTH B MEPEJIKY IPYMYIOThCS 32 MOJACIUIIO )KUTTEBUX CUTYyaIlIN
cy0’€KTiB 3BepHEHHsS Ta/ab0 cdepamMu TPaBOBIAHOCHH (3aKOHOJABCTBA), Ta/abo
cy0’eKTaMu HaJlaHHs aAMIHICTPATUBHUX TOCIIYT.

[lepenik amMiHICTPaTUBHUX TIOCIYT, SKI HAJAIOThCS Yepe3 TEepUTOPIaIbHI
migpo3aum (B paszi iX yTBOpEeHHs), BiIAaneHi poOodi MicHs aJMIHICTPaTOpiB,
3aTBEPKY€ETbCA BOropouaHCHKOIO CENMUIIHOI PaZol0, 3 ypaxyBaHHSIM MOTpeO
cy0’€KTiB 3BEpHEHHS.

14. brmanku 3asB, HEOOXiNHI IJI1 3aMOBJICHHS aIMIHICTPAaTUBHHUX ITOCHYT,
PO3MIIIYIOTECSI Ha CTEHAaX-HaKONMUYyBadax abo CTellakax 13 BUIBHUM JIOCTYIIOM JI0
HUX Cy0’€KTiB 3BepHEHHs a060 Ha BeO-caiiTi [{HAITy.

15. Ocobam 3 I1HBaNigHICTIO Ta IHIIAM MaJOMOOUIRHUM TpylaM HaceJICHHS
3a0e3meuyeThCsl BUIBHHMIA JOCTYyN A0 iHGOpMaIlii, 3a3Ha4eHOi B IbOMY PO3JLIL,
IUIIXOM PO3MIIIEHHsT OyKJeTiB, i1HGOpMAIlIfHUX JHCTIB Ha CTeHAAX, IHIIUX
HEOOXITHUX MaTtepiajiiB, HaApyKoBaHUX mpudToM bpaitnsg. V paszi MOXKIMBOCTI Ha
iHboOpMaIlitHUX ~ TepMiHAIaxX  PO3MINMIYEThCS  roiiocoBa  iHGopmaris  Ta
BijleoiH(pOpMaIlis, a TaKOX 3IIMCHIOEThCA 1HQOPMYBaHHS B IHIIHMA CIOCIO, SKUN €
3pyYHHUM IS 0Ci0 3 THBaJIAHICTIO, 30KpeMa OCi0 3 MOPYIIECHHSMHU CIyXy, 30py, Ta
THITMX MaTOMOOLTFHUX TPYT HACEIICHHS.

Jlnst 3a0e3nedeHHs] HaJaHHS aIMIHICTPATUBHHMX TOCTYr Cy0’€KTaM 3BEpHEHHS,
AKi € TIIyXUMH, HIMUMHU a0o TiyxoHiMumHu, 10 pobotu [[HAIly moxe 3amyuatucs
MepeKsaaay KeCToBOI MOBH.

16. Ha ocHOBI y3roJi’KeHUX pIlIeHb 13 Cy0’€KTaMH HaJaHHS aAMIHICTPATUBHUX
nocayr y po6ori [IHAIly moxyTh OpaTtu y4acTh MNpEICTaABHUKHU CyO’ €KTIB HAJaHHS
aJMIHICTPATUBHUX MOCIYT .



IndopmaniiiHa Ta TEXHOJIOTNTYHA KAPTKHU AAMIHICTPATHBHHMX MOCJIYT

17. boropoguaHcbka cenuInHA paja, a Takox HavanbHUK I[HAIly MoxyTsh
BHOCUTU CYO’€KTOBI HaJaHHsA aJMIHICTPATUBHOI MOCIAYrd MPONO3ULII II0A0
HEOOXITHOCTI BHECEHHSI 3MIH /10 3aTBEP/KEHUX 1HPOPMALIMHUX Ta TEXHOJOTTYHHUX
KApTOK aJAMIHICTPaTUBHUX MOCHYTr (y TOMY 4YHCHI JJIsl JOKYMEHTIB JO3BUIBHOTO
XapakTepy y cepi rocnogapchkoi qisSIbHOCTI).

18. V pa3i BHECEHHs 3MIH O 3aKOHOJABCTBA IIOJ0 HAJaHHS aJIMIHICTPATUBHOI
MOCIIYTH CyO’€KT ii HaJlaHHA cBoe€yacHO 1H(popmye 1po 1e boropoayancbKy cenuuiny
pany, a Takox HadanbHuka [[HAIly, rotye mpomo3uilii moa0 BHECEHHS 3MiH 0
iHpopMaIiitHUX Ta/ad0 TEXHOJOTTYHUX KAPTOK 3T1JTHO 13 3aKOHOJJABCTBOM.

19. IudopmaniiiHi 1 TEXHOJNOTIYHI KapTKU AaJMIHICTPATUBHUX NOCHYT (Kpim
TUNOBUX  1HQOpPMALIMHUX 1 TEXHOJOTIYHMX KapTOK CYyO’€KTIB  HaJaHHSA
aJAMIHICTPAaTUBHUX TMOCIYT, IO PO3POOJIAIOTHCS 1 3aTBEPIKYIOTHCS BIANOBIIHUM
LEHTPAJTbHUM OPTraHOM BUKOHABUOI BJIa/IN) 3aTBEPIKYIOTHCS CETUIITHUM TOJIO0BOIO.

Pobora indopmaniitnoro miaposaiory IIHAILy

20. Jlns HamaHHS JIONOMOTHM CyO’€KTaM 3BEpPHEHHS Yy KOPHUCTYBaHHI
iHbOpMaIIITHUMU TepMiHAJIAMUA Ta aBTOMATHU30BAHOIO CHUCTEMOIO KEpYyBaHHS YEpProro
(y pa3i iX HasgBHOCTI), KOHCYJbTYBaHHS 13 3arajlbHMX NUTaHb OpraHizaimii poOoTH
IHHAIly Tta mopsaky npuiiomy cy0’ektiB 3BepHeHHs y I[IHAIlI moxe OyTtu
yTBOpEeHUH 1H()OpMAIIHHUN T1APO3/ILI.

[adopmaritiauit migpo3ain [IHAIly takox:

iHbpOpPMYy€e 3a YCHUM KIJIOMOTAaHHSIM Cy0’€KTa 3BEPHEHHS IMPO HAJIEKHICTh
MOPYIIEHOTO HUM nuTaHHA 10 kommneTeH i [{THAITy;

KOHCYJIbTYE  CYyO’€KTIB 3BEpHEHHS W00 TMOPSAKY BHECEHHS  IUIATH
(aaMiHICTpAaTUBHOTO 300pYy) 32 HaJIaHHS IUIATHUX QJAMIHICTPATUBHHUX IOCIYT, HA/Ja€
1H(pOpMaIIiio TTPO IUIATIKHI PEKBI3UTH JIJIS CIUIATH aIMIHICTPATUBHOTO 300pY;

Hajae HITy iHGOpMAIIiIo Ta JTOMOMOTY, 10 HEe0OXiaHI cy0’€KTaM 3BEpHEHHS 0
MpUIOMY iX aJIMIHICTPaTOPOM.

21. BoropoguaHchka cenuiHa pana 3abesmedye pobory Beb-caiity [[HAIly
ta/abo oxpemoro posainy «IIHAIl» Ha cBoemy BeO-caiiTi, 1€ pO3MINIY€EThCA
iHbopMmarlis, 3a3HaueHa B MyHKTI 12 mporo PermameHTy, a TakoX BiIOMOCTI TpPO
Mmictie posrtamyBaHHs I[[HAIly (¥oro TepuropiaibHuX miApo3aLIiB (B pasi ix
YTBOPEHHS), BiAJAIEHUX POOOYMX MICIh aJMIHICTPATOPiB, HAWOMIMKYI 3yMTHUHKA
IPOMAJICHKOTO TPAHCIOPTY, i 13HI MUISXH, MICIS MAPKYBaHHS, 1HIIA KOPUCHA IS
cy0’€KTiB 3BepHEHHS 1H(pOpMAITis.

22. Tadopmartisa, sxa posmimyeTbess B npumimennai [[HAIly (B Tomy uucii Ha
iHbopMaIliitHuX TepMiHamax) Ta Ha BeO-caiiTi, MOBMHHA OYyTH AaKTyaJbHOIO 1
BUYEPITHOO.

[ndopmanis Ha BeO-caiiti [HHAIly mae OyTu 3pydyHOIO Jisl TOIIYKY Ta
KOITIFOBAHHS.

23. Cy0’extam 3BepHeHHS, siki 3BepHynucsa 10 LIHAIly (iforo teputopianbHUX
migpo3AuTiB (B pas3l iX YTBOPEHHs), [0 aAMIHICTpAaTOpiB, WIO0 MPaLIOTh Ha
BiITaICHUX POOOYMX MICIHSIX, 3 BHKOPHUCTAaHHAM 3aCc00iB TEJICKOMYHIKAI[IMHOTO
3B’S3Ky (TeleoHy, €NEeKTPOHHOI MOIITH, IHIIUX 3aC001B 3B’SI3KY), 3a0€3MeUyeThCS



MOXJIUBICTh OTPUMaHHA 1H(pOpMalil NPO HaJaHHA AIMIHICTPATUBHUX MOCIYT Y
cnoci0, 10 aHAJOTIYHUM croco0y 3BEpHEHHS, a00 B IHIIMI BUOpaHHM Cy0’€KTOM
3BEpHEHHS CIOCi0.

KepyBanns yeprorw B LHHAIII

24. 3 MeTow 3a0e3MedyeHHs 3PYYHOCTI Ta ONEPATUBHOCTI OOCIYrOBYBaHHS
cy0’extiB 3BepHeHHs1 y IIHAIIli (fioro TepuropianbHuX migpo3auiax (B pasi ix
YTBOPEHHS), Ha BIAJAJIEHUX POOOUYUX MICISX aMIHICTPATOPIB) BXKUBAIOTHCS 3aX0]IU
JUTsE 3a1100IraHHsl YTBOPEHHIO YEPTH, a y pasi il YTBOPEHHS - AJi1 KEPYBaHHS Yeproio.

25. Cy0’ekt 3BepHeHHs s npuilomy aamidictpatropoMm [HHAIly peectpyerbcs
3a JOMOMOT'OI0 T€pMiHala B aBTOMATU30BaHIi CUCTEM1 KepyBaHHS YE€pProro, OTPUMYE
BIIMOBIAHUN HOMEpP Yy 4Yep3l Ta OYIKye Ha MOpuiloM. ABTOMaTh30OBaHa CHUCTEMa
KEpYBaHHs YEpPror MOXE IepeadadaTd TEPCOHIPIKOBAHY peecTpaliio cy0’eKTa
3BepHEHHS (13 3a3HAYEHHAM MOTo Mpi3BUILA Ta IMEH1).

26. Y IIHAII, #ioro TepuTopiaJibHUX MiApo3aiiax (B pasl iX yTBOpeHHs), Ha
BIJIIaJICHUX POOOYMX MICISX QJAMIHICTPATOPiB, MOXE 3/IMCHIOBATUCS TOMEpeaHIN
3amuc cy0’€KTIB 3BEpHEHHS HA MPUIMOM J0 aaMIHICTpaTopa Ha BU3HAYEHY JaTy Ta
yac. [lonepenHiii 3amuc MoXe 3MIMCHIOBATUCS MIJISIXOM OCOOMCTOTO 3BEPHEHHS 0
IHHAIly, ¥oro TeputopiaibHUX MiIPO3UIIB (B pa3l iX YTBOPEHHs), aJIMIHICTPaTOPIB
HHAIly, mo mnpamioTh Ha BiIJaJeHHX poOOYUX MICIAX, 3 BUKOPUCTAHHSIM
TeraedOHHOTrO 3B’SI3Ky Ta/ab0 eleKTpoHHOI peectparlii Ha BebO-caiiTi mo I[THAIly.
[Ipuitom cy0’€KTiB 3BEpHEHHS, SIK1 3aPEECTPYBAIUCS MIJISXOM TOMEPEIHBOTO 3aIUCY,
3MIMCHIOEThCS y BU3HaUeH1 HadanbHUKOM [[HATIly roguam.

27. ITHAII mosxe 311iCHIOBaTH KEpYBaHHS YEProl0 B 1HIIHMKN CIIOCIO, TapaHTYHOYH
JTOTPUMAaHHS MPUHIIKUITY PIBHOCTI Cy0’ €KTIB 3BEpHEHHSI.

IpuiinaTra 3asa8u Ta iHnmux gokymeHTiB y ITHAITI

28. TlpuiiHsaTTs Big CcyO0’€KTa 3BEpHEHHsS 3asfBM Ta IHIIMX JOKYMEHTIB,
HEOOXITHUX MJI HaJaHHS aIAMIHICTPAaTHUBHOI TOCIHYrH (naimi - BXIIHMM TakKeT
JIOKYMEHTIB), Ta TIOBEPHEHHS IOKYMEHTIB 3 pe3yJbTaTOM HaJaHHS aJIMiHICTPATUBHOI
mocayru (May - BUXITHUM TMaKeT JOKYMEHTIB) 3aiiicHIOeThcs BukimouHO B [[HAITI
abo #oro TepuTOpiaTbHUX MiApo3aiIax (B pas3i iX yTBOpPEHHS), Ha BiIJajIeHUX
poOOUHX MICIIIX aAMIHICTPATOPIB.

[TpuitHATTS 3asiB A1 OTPUMAHHS aIMIHICTPATUBHUX MOCIYT Bif (i3UIHHUX OCI0, ¥
TOMY 4HCIi (I3UYHUX OCi0 - MATMPUEMITIB, 3AIMCHIOETHCS HE3aJIEKHO BiJl peecTpairii
X MICIIS TPOXKMBAHHS, KPIM BUTIAKIB, TEpEI0AYCHUX 3aKOHOM.

3asgBH Bl OPUANYHUX OCIO MPUHAMAIOTHCSA 32 MICIE3HAXOKEHHIM TaKUX OCi0
a0o0 y BUIaJKax, nepeadadeHnX 3aKOHOM, 32 MICLIEM MPOBAIKEHHS AISIBHOCTI a00
MICII€3HAXOPKEHHAM BIAIIOBIIHUX 00’ €KTIB, AKIIO 1HIIE HE BCTAHOBICHO 3aKOHOM.

29. IlpuiiHATTS BiAg CyO’€KTIB FOCHOJAPIOBAHHS 3a8BU MPO BUJAYY JOKYMEHTIB
JTO3BUILHOTO XapakTepy Ta JOKYMEHTIB, IO JOJAIOThCsA OO0 Hel, aekmaparti
BIIMOBITHOCTI MaTeplaJbHO-TEXHIYHOI 0a3W BHMOraM 3aKOHOJABCTBA, BHJaya
(nepeoopMiieHHS, aHYJIOBaHHS) JIOKYMEHTIB JO3BUIBHOTO XapakTepy, sKi
opopMIIeH]1 JO3BUIBHUMHU OpraHaMU, Ta 3apEECTPOBAHUX JEKIIapalliid 3/1HCHIOITHCS



BiMOBIAHO 10 3akoHy Ykpainu “IIpo no3BUIBHY cucteMy y cdepi rocrnogapcbkoi
TISUTBHOCTI .

30. Cy0’€eKT 3BEpHEHHsI Ma€ MpaBo NMoAaTy BXiAHUN nakeT JokymeHTiB y [ITHAII1
(foro TepuTopiaiIbHOMY MIAPO3AUIL (B pasi iX yTBOPEHH:), BiIJajI€HOMY poOOYOMY
MICLI aJMIHICTpAaTopa) 0COOMCTO, Yepe3 MPEeACTaBHUKA (3aKOHHOTO MPEICTaBHUKA),
HaJICTaTH WOTO TMOMTOK (PEKOMEHJAOBAaHUM JIMCTOM 3 OMUCOM BKIAJCHHS) abo 3a
JOTIOMOT'0I0  3aCO0IB TEJIEKOMYHIKAI[IHHOTO 3B’SI3KYy, y BHUIAJKax, Meper0adeHux
3aKOHOM.

3asiBa Uil OTPUMAaHHS A MIHICTPATHUBHOI TOCIAYTH B €JIEKTPOHHIA (opmi
NOJAEThCA Yepe3 CIOMHUN NIepKaBHUW MOPTall aaMiHICTPAaTUBHUX TOCIYT, y TOMY
YHUCJIl Yepe3 IHTErpoBaHi 3 HUM I1H(POpPMAIliiHI CHUCTEeMH JEp>KaBHUX OpraHiB Ta
OpraHiB MiCIIEBOTO CaMOBPSITyBaHHSI.

31. ¥V pa3i KoaM BXiAHHWIA TaKeT JOKYMEHTIB TIOJAEThCA TPEICTaABHHUKOM
(3aKOHHMM TIPEACTaBHUKOM) Cy0’€KTa 3BEpHEHHS, MPe. IBISIOTHCS JOKYMEHTH, IO
MOCBITYYIOTh 0COOY MpeICTaBHUKA Ta 3aCBIMYYIOTh HOTO MTOBHOBAYKEHHSI.

32. Anwminictpatrop UHHAIly mnepeBipsie BIANOBIAHICT BXIIHOTO IaKeTa
JOKYMEHTIB 1H(GOpMAIIHIA KapTIl aAMIHICTPAaTHUBHOI TMOCIYTH, y pa3i MoTpedu
HaJla€ JOMOMOTY CyO’€KTOB1 3BEpHECHHS B 3allOBHEHHI OjlaHKa 3asBU. Y pas3i KoJU
Cy0’€KT 3BEpHEHHS IMPHUITYCTUBCS HETOYHOCTEW a0 MOMIIIKH IIiJ] Yac 3arlOBHEHHS
OJlaHKa 3asBM, AIMIHICTPATOP MOBIIOMISiE CyO’€KTOBI 3BEPHEHHSI MPO BIANOBIIHI
HEJIOJIIKW Ta HaJla€ HEOOX1THY IOMIOMOTY B iX YCYHEHHI.

33. Anaminictparop IIHAIly ckmamae omuc BXIZHOTO TakeTa IOKYMEHTIB, Yy
SKOMY 3a3Ha4yaroThCs 1HQOpMAIlisl MpPO 3asABYy Ta MEpelik JTOKYMEHTIB, IMOJaHUX
cy0’€KTOM 3BEpHEHHS JI0 HEl, Y IBOX MPUMIpPHUKAX.

34. Cy0’eKkTOBI 3BEpHEHHS HAJAETHCSA MPUMIPHUK OIKUCY BXIJIHOTO TaKeTa
JOKYMEHTIB 3a TIAMUCOM 1 3 TPOCTABJICHHSAM TeYaTKW (IITaMIla) BiATOBITHOTO
anminictparopa [THAIly, a Takox BIAMITKH MNpO JaTy Ta Yac MOTro CKJIaJICHHS.
Jlpyruii IpuMIipHUK OMKCY BXIIHOTO MaKeTa JIOKYMEHTIB 30epiraeThcs B MaTepianax
cipaBu, a y pasi 3miicieHHs B I[[HAIIi enekTpoHHOro ITOKYMEHTOOOIry - B
eIeKTPOHHIN hopMi.

35. Anminictpatop [IHAIly mig 9ac oTpumaHHS BXITHOTO TakKeTa JOKYMEHTIB
3000B’s13aHUN 3’SICYyBaTH TPUWHIATHUM IS CyO’€KTa 3BEpHEHHS Croci0 Horo
MOBIJOMJICHHS TIPO pe3yJIbTaT HAJlaHHA aJMIHICTPATUBHOI MOCIYTH, a TAKOX OakaHe
MiCIIe OTpUMaHHSA 0(OPMIICHOTO pe3yJbTaTy Ha/laHHA aMIHICTPATUBHOI MOCTYTH (B
[MHAII, #oro TepuTopiaibHOMY MiApo3auai (B pas3i iX YTBOpPEHHS), BIAJATICHOMY
poboyoMy MicIli aJMiHICTpaTopa, CIoci0 mepeaadi cyo’ €KTOBI 3BEPHEHHS BHXITHOT'O
makera JOKYMEHTIB (0COOMCTO, 3aco0aMu TOIITOBOTO a00 TEIEKOMYHIKAI[IHHOTO
3B’SI3KYy YM B 1HIIHMA BUOpaHUi Cy0’€KTOM 3BEPHEHHS CIIOCI0), PO 10 3a3HAYAETHCS
B OMKCI BX1IHOTO MaKeTa JOKYMEHTIB Y anepoBiit Ta/abo enexTpoHHil Gopmi.

36. Anminictpatop [IHAIly 3xificHIOE peecTpallito BXiTHOTO TaKkeTa TOKYMEHTIB
IUISIXOM BHECEHHS JaHUX JI0 KypHally peectpailii (y manepoBiii Ta/abo eneKTpoHH1!
dopmi). ITicas BHECEHHS TaHUX CHPaBl MPUCBOIOETHCS HOMED, 3a IKUM 31MCHIOETHCS
il imeHTUdikaiisa Ta sKuid (iKCyeThCa Ha OJIAaHKY 3asBM 1 B OMUCI BXIJHOTO MakeTa
JTIOKYMEHTIB.

Peectpanisi Ta 00diK 3asB, BXIJHUX I[IaKETIB JOKYMEHTIB Ta oO(opMIeHUX
pe3yabTaTiB HajmaHHs aaMidicTpatuBHux nociyr y LIHAII, #ioro tepuropiaibHOMy
migpo3Auil (B pa3l iX YTBOpPEHHs) Ta Ha BUIJAJIEHOMY poOouoMy Micill



aJMIHICTpaTOpa MOKE BECTHUCS ILEHTPATI30BaHO (30KpeMa IUISIXOM 3alpoBaKEHHS
€JIEKTPOHHOTO JT0KyMeHTo00Iry) abo okpemo B IIHAIIL, ioro TepuropiaibHOMY
migpo3Auil (B pa3l iX YTBOpPEHHs) Ta Ha BUIJAJICEHOMY poOouoMy MicIli
aJMIHICTpaTopa.

37. YV pa3i Konu BXIJHUN MaKeT JOKYMEHTIB OTPUMAaHO 3aco0aMy IMOUITOBOIO
3B’S13Ky 1 BIH HE MICTUTH IH(OpMaLli Ipo TPUUHATHUN I CyO’€KTa 3BEpHEHHS
cnoci0 i#oro mnoBigmomiieHHs, aaMmiHicTpaTtop [IHAIly He mi3Hile HACTYIMHOTO
poboyoro nHs Hajacwiae cy0’€KTOBI 3BEPHEHHS OMKC BXIJIHOTO IMaKeTa JOKYMEHTIB
€JIEKTPOHHOIO TMOIITOI (Ta/ab0 HOro BiACKAaHOBAHY KOIIIO) YU 1HIIMMHU 3aco0amMu
TEJIEKOMYHIKAIIHHOTO 3B’ 513Ky 200 MOIITOBUM BiANPABICHHSM.

38. Ilicns peectparii BXIIHOrO MakeTa AOKyMeHTIB aamiHicTparop LIHAIly
dbopmye cripaBy y manepoBiii Ta/abo eneKkTpoHHii ¢Gopmi Ta B pa3l MOTPeOH 3/11HCHIOE
il KomiroBaHHA Ta/ab0 CKaHYyBaHHSI.

39. Indopmarito npo BuuHeH1 aii aaminictparop LIHAIly BHOCUTB 10 mucTa mpo
IPOXO/KEHHS CIIPaBU Y TAINepoBii Ta/ab0 eneKTpoHHIN GopMmi (KpIM BUIIAIKIB, KOJIU
aZAMIHICTpaTOp € Ccy0’€KTOM HaJaHHS aJAMIHICTPAaTUBHOI mociyru). Jluct mpo
MIPOXO/KEHHST CMPaBU TAaKOXX MICTUTHh BIIOMOCTI TPO TOCIIIOBHICTH i (€TariB),
HEOOXITHUX IS HAaJaHHS aJMIHICTPAaTUBHOI TOCIYTd, Ta 3allydeHHX CYO’ €KTIB
HaJaHHS aJMIHICTPAaTUBHUX MOCIYT.

OnpauoBaHHs cnipaBy (BXiITHOI0 MaKeTa IOKYMEHTIB)

40. Ilicms BuuMHEHHs Aid, nependOadeHux myHkTamu 28-39 mporo Pernmamenty,
anminictparop [[HAIly 3000B’s3aHuii HEBIIKJIQAHO, ajie HE IMI3HINIE HACTYITHOTO
pobouoro AHS 3 ypaxyBaHHSAM Tpadika poOOTH cy0’€KTa HaJaHHs aJMIHICTPATUBHOT
MOCJIYTH, HajiciaTd (repenaTtyd) BXITHUM IMakeT JOKYMEHTIB CyO’€KTOB1 HaJaHHS
aJMIHICTPATUBHOI MOCIYTH, JO KOMIETEHIN] SKOr0 HaleXUTh MUTAHHS MPUIHHATTS
PIIIIEHHS Y CHpaBi, PO 10 POOUTHCS BIAMITKA B JUCTI PO MPOXOIHKEHHS CIIPABH 13
3a3HAYCHHSM 4Yacy, JaTH Ta HallMEHyBaHHS Cy0’€KTa HaJaHHS aJMIHICTPaTUBHOI
MOCIYTH, 1O SKOro 1ii Ha;icllaHO, Ta TIPOCTABJIICHHSAM IeYaTKHd (IITaMIIa)
aJMIHICTpaTOpa, 10 MepeaB BiAMOBITHI JOKYMEHTH.

41. Ilepemaua crpaB y maneposiii ¢opmi Big [{HAIly (itoro TepuropiaqbHOTO
miapo3aity (B pasi iX yTBOPEHHS), BiITAICHOr0 poO0YOro MicIld aaMiHiCTpaTopa) 10
cy0’exTta HaJaHHS AJMIHICTPAaTHBHOI TIOCHYTHM 3MIACHIOETHCS B TOPAIKY,
BU3HAYEHOMY BOTOPOIYaHCHKOIO CENUIIHOI0 Pajiolo, ajie He MEHIIE HDK OJWH pa3
MPOTSITOM poOOYOro AHS, LUISXOM OTPUMAaHHS CHpaB MPEACTABHUKOM CYO’€KTa
HaJaHHSA aJIMIHICTpAaTUBHOI TOCAyrHM ab0o ix JgoctaBku mnpariBHukom [[HAIly,
HaJgCWJIaHHSI BIZICKAHOBAaHUX JTIOKYMCHTIB 3 BUKOPHUCTaHHSAM 3aco01B
TEJICKOMYHIKAIIHHOTO 3B’ 513Ky a00 B 1HIINM CIIOCIO.

42. Tlicms oTpuMaHHS CHOpaBu CyO €KT HAJaHHS aJMIHICTPATUBHOI IMOCITYTH
3000B’sA3aHUI BHECTH 3alUC NPO il OTPUMAHHS 13 3a3HAYEHHSIM JaTh Ta 4acy,
Mpi3BUINA, 1IMEHI, MO OaThKOBI BIAMOBIAAIBLHOI IMOCAJOBOI OCOOM 10 JIHCTa PO
MIPOXOJKEHHS CIIPaBH.

43. KoHTposab 32 IOTpUMAHHSIM Cy0’€KTaMU HaJlaHHS aAMIHICTPATUBHUX MOCIYT
CTPOKIB pO3TJSiy CHOpaB Ta MPUUHATTS PillleHb 3IACHIOETHCS aAMIHICTpATOpaMu
ITHAIIy BiamoBigHO A0 po3moaiay 000B’sI3KIB 3a pimieHHsAM HadaiapHuKka [[HAITy.

44. Cy0’eKT HaZlaHHS aJIMIHICTPATUBHOI MOCTYTH 3000B’sI3aHUI:



cBoeyacHo 1H(opmyBatu [HAII npo mnepemkoau y JOTPUMaHHI CTPOKY
PO3IJIAly CIpaBU Ta NPUHHATTI PIIEHHS, 1HIII TPOOJEeMH, 10 BUHUKAIOTH I Yac
pO3IJIsAly CIIPaBH;

HaJaBaT iH(GOpMaIlil0 HA YCHUN a00 MUCHMOBHH 3amuT (Y TOMY YMCII HIJISXOM
HAJCWJIAHHS Ha aJpecy eJNeKTpoHHOi mnomtu) aamiHictparopa LIHAIly mpo xia
PO3IJIsAly CIpPaBH.

VY pa3i BusiBlieHHA (aKTy MOPYLIEHHS BUMOI 3aKOHOJABCTBA IIOJO PO3IJIALY
cipaBH (CTPOKIB HAaJaHHS aIMIHICTPATUBHOI ocayru Touo) aaMinicrparop LIHAIly
HEBIJIKJIaIHO 1H(POopMYe Tpo e HayanbHuka [[HAIly.

Ilepegauya BUXiTHOTO MaKeTA JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

45. Cy0’exT HalaHHS aIMIHICTPATUBHOI MOCIYTH HEBIJIKIIAIHO, ajieé He Mi3HIIIe
HACTYIMHOTO  poboyoro  gHA  mmicias  o(QOPMIIGHHS  pe3yabTaTy  HaJaHHS
aJMIHICTPATUBHOI MOCIYTH, (OpPMYy€e BUXIIHUM MAKET JOKYMEHTIB Ta Mepeaae Woro
no IHHAIly (iforo TepuTopiajbHOTO MIAPO3AUTY (B pasl iX YyTBOPEHH:), BIIJAJIEHOTO
poboyoro Micis aaMiHICTpaTopa, MPO M0 3a3HAYAETHCS B JIUCTI MPO MPOXOKEHHS
CIIPaBH.

46. Anminictpatop IIHAIly HeBiaknagHoO y A€Hb HAJIXOMKCHHS BHUXIJTHOTO
nakera JOKYMEHTIB IMOBIIOMIISIE TIPO PE3YJIbTAT HAJaHHS aJMIHICTPATUBHOI MOCIYTH
cy0’€KTOB1 3BEpHEHHS Yy Croci0, 3a3HAYEHUN B OMMCI BXIJHOTO MMaKeTa JTOKYMEHTIB,
3MIACHIOE  PEECTpAllil0  BUXIIHOTO IMaKeTa JOKYMEHTIB MUISXOM BHECEHHS
BIMOBIAHUX BIJOMOCTEM [0 JHCTa TPO NPOXOJKEHHS CHpPaBH, a TaKOX JI0
BIJIMTOBIIHOTO PEECTPY B MAINEpOBiil Ta/ab0 eNeKTpoHHIH hopMi.

47. BuxigHuil TakeT JTOKYMEHTIB MepPeNacThcsl Cy0 €KTOB1 3BEPHEHHS OCOOUCTO
i mignuce (y ToMy 9UCiIi HOTO MpecTaBHUKOBI (3aKOHHOMY MPEICTAaBHUKOBI) Y pasi
npea’siBICHHS JOKYMEHTa, IO TIOCBiIYye o0co0y Ta/abo 3acBimuye HOro
MOBHOB&)XECHHsI, a00 y BWIAJKaX, NependadyeHuX 3aKOHOJABCTBOM, MEPENAEThCS B
THITUH TPUHHATHUHN 111 Cy0’ €KTa 3B€pHEHHS CITOCIO.

[ndopmartis po JaTy OTpUMAaHHS BHUXIAHOTO TaKeTa JOKYMEHTIB CyO’ €KTOM
3BEpPHEHHS 3a3HAYAETHCS B OMHUCI BXITHOTO TAaKeTa JOKYMEHTIB a00 B IHIIOMY
JOKYMEHTI, BU3HAYCHOMY BOTrOpoauaHChKOIO CEIUITHOI pajoro, 1 30epiraeTbcs B
Marepiaiax CIpaBH.

48. Y pa3i He3a3HAYCHHS CYO’€KTOM 3BEpPHEHHS 3PYYHOTO JJIS HBOTO CIIOCOOY
OTPpUMaHHS BHUXIJHOTO TMaKeTa JOKYMEHTIB abo ioro HeoTpumanHs B I[[HAIIi
MPOTSATOM JIBOX MICSIIIB BIATOBIHI JOKYMEHTH HAJICUIIAIOTHCSA CYO’ €KTOB1 3BE€pHEHHS
3aco0aMy TIOMITOBOTO 3B’SI3Ky. Y pa3l BIACYTHOCTI BIJOMOCTEH TIpO MicIe
MPOXXKMUBAaHHS (MICIIE3HAXO/KEHHSI) CyO’€KTa 3BEpPHEHHS Ta IHINOI KOHTAKTHOI
iHbopMaIlii BUXITHUN MAKET JOKYMEHTIB 30€piracThCsi MPOTITOM TPUMICIIHOTO
ctpoky B [THAII1, a moTiM nepeaaeTses 1151 apXiBHOTO 30€piraHHsl.

49. YV pa3i Koau aAMIHICTpAaTHBHA TIIOCIyra HaJa€ThCSd HEBIAKIAIHO,
anminictparop [HHAIly peectpye iHdopMaiiito npo pe3yiabTaT poO3IJisiAy CIpaBU B
KypHani (y mamepoBiid Ta/ab0 eneKkTpoHHiM (opmi), HeraitHo (opMye BUXITHUI
MaKeT JOKYMEHTIB Ta Mepeiae Moro cyo’€KTOB1 3BEPHEHHS.

50. BignoBigaapHICTh 32 HECBOEYACHE Ta HEHAJIC)KHE HA/IaHHS aJAMIHICTPATUBHUX
MOCIIYT HECYyTh CyO0’€KTH HaJaHHS TaKUX TOCAYr Ta B MEXKax ITOBHOBaXXEHb
aaMmiHicTparopu 1 HayanbHUK [[HATITy.



51. Inpopmamis npo KOXHY HaJaHy aJMIHICTPATUBHY IOCIYry Ta CIpPaBy B
narnepoBiil (Komisi JOKYMEHTIB) Ta/a00 €JIeKTPOHHIN (CKaHOBaH1 KOIii JIOKYMEHTIB)
dopmi (3asiBa cy0’€KTa 3BEpHEHHS Ta IHINI JOKYMEHTH, IO JOJAIOThCSA 10 HEl) 3a
pilieHHsIM boroponyaHchKOi CEMUIIHOI paju, MoxKe 30epiratucs B NPUMILLIECHHI
[HHAIly, iioro TepuTopiadpbHOT0 HiApO3aLTYy (B pa3i iX YTBOPEHHS), MPUMILIEHHI, A€
PO3MIILIEHO BiIaJIeHe poOoue Micile aAMiIHICTpaTopa.

V pa3i HajaHHA aAMIHICTPATUBHOI MOCIYTH 32 JOMOMOIOI0 JIEPKABHUX PEECTPIB
iHOopMaIlis PO MOCIyTy 30epiraeTbest y BIATOBIIHOMY peecTpi.

[npopmaniss mpo  aaAMIHICTPATUBHI ~ TMOCHYTH, HaJaHl TEPUTOPIaTbHUM
niapo3auioM (B pasi ix yTtBopeHHs), aamiHicTpatopom [[HAIly, mo mpaimroe Ha
BiggasieHoMy pobodomy Mici, nogaerbest LIHAITy nis y3aranbHeHHs.

VYci marepianu crpaBu 30epiraioTbesi y cy0’€KTa HaJaHHS aaMIHICTPATUBHOI
HOCITYTH.

Oco0smmBocCTI AisiIbHOCTI TepuTopiaabHOro miaposainy HHAIIy,
aagminictparopa IIHAIly, mo npamoe Ha BigaajeHoMmy podouomy Micui

52. PimeHHs mpo YTBOPEHHS Ta PO3MILIEHHS TEPUTOPIATBLHOTO MiAPO3A1ly,
BIJIIaJICHOTO PpOOOYOro MICIS aJAMIHICTpaTopa NpHUMaeTbcsi boropoauaHCchKOO
CCJIMIIHOIO PaJIOI0; BIATIOBIIHO JI0 BUMOT, 3a3HAYCHUX y MMyHKTaX S5 1 8 Permamenry,
Ta 3 ypaxyBaHHSM MOTpPeO CyO’€KTIB 3BEpHEHHS, KUIBKOCTI HACEJICHHS, IO Oyje
HUMU 00CITyTOBYBATHUCS, Ta OOCATY MOCIYT, 1110 HAAaBaTUMYThCS.

TeputopianbHuii  miaApo3nin, BiggageHe pobOode Micie  aaMiHicTpaTopa
pPO3MIIlY€eThCsSl Ha TieprioMy abo apyromy moBepci OymiBiai 3a YMOBH CTBOPEHHS
HaJICKHUX YMOB JUIsl O€3MEepPEelIKOTHOTO JOCTYIMY JUIsl 0ci0 3 1HBATIAHICTIO Ta 1HIIHUX
MaJIOMOOUTBHHUX TPYIT HACSICHHS JI0 TaKO1 Oy IiBITi.

Bigmanene pobGoue Micme ajamiHicTpatopa Moke OyTH TIEPECYBHHM, IO
nepeadavae HasIBHICTh BIAMOBIIHOTO KOMIUICKTY TEXHIYHUX 3ac001B (KOMIT IOTEPHOT
TEXHIKM Ta OPITEXHIKH), OCHAIICHUX BIAMOBIIHUM MPOrPaMHUM 3a0€3ICUSHHSIM Ta
BUIBHUM JIOCTYIIOM 110 [HTEpHETY.

PoGora mepecyBHOro BimaleHOTO MICHA aaMiHICTpaTopa 3a0e3MeuyeThCs
IUIIXOM  TPOBEACHHS  BHI3HUX  MNPUUAOMIB  aJAMIHICTpatopa 3a  MiCleM
MPOXKMBaHHs/TIepeOyBaHHA (MICIIE3HAXO/IKeHHAM) Cy0’ekTa 3BepHEHHs abo 3a
HIIIOI0 aJpecor0, 3a3HAYEHOI0 HUM, y MeEXax BIAMOBIAHOI aJMiHICTPATUBHO-
TeputopianbHoi oguHuIll. [lepenik kaTeropiii cy0’€KTiB 3BEpHEHHS, SKHUM MOXYTb
HAJaBAaTUCS aJMIHICTPATUBHI TMOCITYTH 3a JOMOMOTOI0 TMEPECyBHOTO BIIIATIEHOTO
MICIII  aJMIHICTpaTopa, Ta TMOPSAOK POOOTH aJAMIHICTpAaTOpa TMEpPEeCyBHOTO
BiJITAJICHOT'O MICIISI BA3HAYAETHCSI BOrOpoI9aHChKOI0 CENHIITHOIO PAJO0.

Jlo 000B’sa3k0BOT KaTeropii CyO’€KTiB 3BEpHEHHS, SKAM aIMIHICTpaTHBHI
MOCIYTH  HAJAIOTBCA 32  JIOMIOMOTOI0  TMEPECYyBHOTO  BIIJAJICHOTO  MICIS
agMIHICTpaTopa, HajexaTh ocoOu 3 iHBajigHICTIO | rpymu Ta iHmII ocoOu, siki, 3a
BHCHOBKOM JIIKaPChKO-KOHCYJIbTaTUBHOI KOMICIi, HE 37aTHI 10 CaMOOOCIyrOByBaHHS
1 TOTpeOYIOTh MOCTIHOT CTOPOHHBOT JIONTIOMOTH.

53. V npuMillleHH] TE€pUTOPIaIbHOTO MIAPO3AULY, MPUMILIEHHI, A€ PO3MIilleHE
BijJlajieHe poOoue Micle aaMiHICTpaTopa, 3a0e3Meuy€eThCsl PO3MIIICHHS! aKTyallbHOT,
BUUEPIHOI 1H(OpMAIlli, HEOOXITHOI JUIsl OJEp>KAaHHS aJAMIHICTPATUBHUX IOCIYT, 3
JOTPUMAHHSIM BHMOT, BCTAHOBJICHUX ITYHKTOM 8 PermamMeHTy.



54. TepuropialbHUN MiIPO3ALIL, MPUMILIEHHS, € PO3MILIEHO BIIJaleHEe poOoye
Miclie aaMmiHicTpatopa (KpiM MEpPEeCyBHOTO  BIIJAIGHOTO poOOYOro  Micus
aJMIHICTpaTopa), OOJAITOBYIOTHCS MICUSAMU ISl OUIKYBaHHS CY0’ €KTaMH 3BEPHEHbD.

Oco0smBoCTI AisJIbHOCTI TepUuTOpiaabHOro miaposainy [HIHAIIy,
aagminictparopa IIHAIly, mo npamoe Ha BiggajieHoMy podo4omy Micui,
YTBOPEHHMX B TEPUTOPIAJbHIi rpoMai

55. Tepuropiansauii migpos3ain {HAIly, oo yTtBopeHMil B TepuUTOpianbHIN
rpomani, aamidictpatop [[HAIly, mo mnpaitoe Ha BiggajieHOMYy poOOYOMY MicCIii,
MOKYTh 00CITyTOBYBaTH HACEJICHHS OJJHOTO 200 JEKUIbKOX CTAPOCTUHCHKUX OKPYTIB.

56. 3a pimeHHaM boropogdaHchkoi cenuuIHOI  paau  OKpeMi  (QyHKIii
aJMIHICTpaTopa, MOB’s3aHI 3 OTPUMAHHSIM 3asBM Ta BXIJHOT'O MaKeTa JOKYMEHTIB,
BUJAYCI0 PE3yJbTATIB HaJ@aHHA AaJAMIHICTPAaTUBHUX MOCAYyr a0 HaJaHHSAM
aJAMIHICTPATUBHUX MOCIYT, MOXKYTh 31HCHIOBATUCS CTAPOCTOIO.

Kepyroumnii cnpaBamu
CEJIMIIHOI pajgu Irop CemkiB
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