3ATBEP/I’KEHO
pILLIEHHS CETUIIHOL paau
Bix 19.10.2023 p. Ne 1477-30/2023

PEI'JIAMEHT
Yupasiinasa «L{eHTp HATaHHS AAMIHICTPATUBHUX MOCJIYI»
boropoayaHcbkol ceJJUIHOI paau

3araJibHa YacTHHA

1. PermameHT BHW3HA4ae TOpsAIOK opraHizamii poOotu lleHTpy HamaHHA
aJIMiHICTpaTUBHHUX MOCIYT boropomauancekoi cenumHoi paau (nami - Llentp), ioro
TEPUTOPIANTBHUX MIAPO3AUTIB (B pa3i iX yTBOPEHHs ), BIIJAICHUX POOOUYUX MICIlh
aJAMIHICTpaTOpPiB, TOPAAOK Al aami”icTparopiB lLlentpy Ta ix B3aemomii 13
cy0’€KTaMy HaJaHHS aIMIHICTPATUBHUX MOCIYT.

2. Y PernaMeHTi TepMiHU BXKMBAIOTHCS y 3HAYEHHI, HABEJACHOMY B 3aKOHI
VYkpainu «IIpo agmiHiCTpaTHUBHI TOCIYTH».

3. Hapmamns aaminictpatuBHUX mocnyr y LleHTpi 3ailicHIOETBCS 3
JOTPUMAHHSM TaKUX IMPUHIIUIIIB:

BEPXOBEHCTBA IIpaBa, y TOMY YHCII 3aKOHHOCTI Ta IOPUAMYHOI
BU3HAYEHOCTI;

CTaO1IbHOCTI;

PIBHOCTI mepe1 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTI;

OTICPATHBHOCTI T4 CBOEYACHOCTI;

JTOCTYITHOCTI iH(pOpMallii mpo HaJaHHS aJAMiIHICTPATUBHUX MOCIYT;

3aXUIICHOCT1 MEPCOHAIIBHUX JaHUX;

parioHalbHOI MIHIMi3aIlli KUTBKOCTI JOKYMEHTIB Ta MPOIEAYPHUX Aii, 110
BUMAraroTbCs JIJIsi OTPUMAaHHS aIMIHICTPATUBHUX TOCTYT;

HEYTMEePEeKEHOCT1 Ta CIIPaBEIJIMBOCTI;

JOCTYITHOCTI Ta 3pYYHOCTI JiJIs1 CyO’ €KTIB 3BEpHEHHSI.

4. llentp y cBoOiii AisIBHOCTI KepyeThcsi KOHCTHUTYIIE€I0 Ta 3aKOHAMHU
VYkpainu, akramu [Ipesunenta Ykpainu 1 KaGinety MinicTpiB Ykpainu, aktamu
IIEHTPATbHUX Ta MICIIEBUX OpraHiB BHUKOHABYOi BJIAJHW, OpPTaHIB MICIIEBOTO
CaMOBpsJIyBaHHsI, PIIICHHSIMU CEJIMIIHOI paaud Ta ii BUKOHABYOTO KOMITETY,
PO3MOPSIKEHHSIMU CEHUIIHOTO TOJIOBH, MOJO0XKEHHSIM npo LleHTp Ta pernmameHToM

Lentpy.
Bumoru 10 npuminieHHs1, B AKOMY po3Milnyerbes LlenTp

5. LlenTp po3MimyeThcsa B LIEHTpaIbHIN YacThHI cenuiia boropogyanu abo
THIIOMY 3pYYHOMY JJisl CyO’€KTIB 3BEpHEHHS MICI[l 3 PO3BUHYTOI TPAHCIIOPTHOIO

1H(paCTPYyKTYpOIO.



Ha Bxoni no npumitieHHst (0y/1iBii) po3MIIIyIOThCSl BUBICKA 3 TTO3HAYEHHSIM
«IleHTp HagaHHS aAMIHICTPATUBHUX MOCIYr» Ta no3HadyeHHs «Lentp J1i».

[lepen BxogoMm 10 MPUMIILIEHHS PO3MIIIEHO Ta0IMYKY 3 1H(OpMaIli€o mpo
Micue3HaxomkeHHs LlenTpy, rpadik poOOTH B TAKTHIIBHOMY BUIJISAL Ta MPU(TOM
Bpaiins, a TakoX TaKkTWIbHI Ta KOHTPACTHI MO3HAYKHU JUIsl OCIO 3 1HBAIIIHICTIO 3
HOPYIIEHHSIMH 30pY TOIIIO.

I'padpix pobotu LleHnTpy, Horo TtepuTopiajibHUX NIAPO3AUIB (B pasl ix
YTBOPEHHS), BIIJQJICHUX POOOYMX MICIh aIMIHICTPATOPIB 3aTBEPHXKYEThCS
CEJIMILHUM TOJIOBOIO 3 ypaxyBaHHSIM MOTPeO cyO’€KTIB 3BEPHEHHS Ta BIAIOBIIHO
10 BUMOT 3akoHy Ykpainu «IIpo aqMiHiCTpaTUBHI TOCITYTH».

Bxin mo mpuMmiiieHp HEHTPY, SKUA Ma€ CXOJU, OOJIAITOBAHUN KHOITKOIO
BUKJIMKY, MAaHIyCOM i Oci0 3 1HBaJIIAHICTIO Ta IHIIMX MajJOMOOUIBHUX TpyMH
HaCeJIeHHS, a TAKOX MICISAMH TSI TAMYACOBOTO PO3MIIIICHHSI TUTIYUX KOJISICOK.

VY npuMilieHHi HeHTpy oOialiToBaHa caHITapHa KIMHAaTa 3 ypaxXyBaHHAM
notped oci0 3 IHBANIAHICTIO, 30KpeMa THX, II0 MEpPEeCyBaIOThCA Ha Kpiciax
KOJIICHUX Ta THITUX MaJOMOOUIBHUX IPYIT HACEICHHS.

O6namryBaHHsi 1eHTpY Tmo3HaueHHsSIM «llenTp Jlii», HaBiramiiHUMu
TabinukamMu (TabJIMYKaMU, sIKI BUKOPUCTOBYIOTHCS JIJISi OPIEHTYBAHHS y IIEHTPI),
MiKTOrpaMaMH 31HCHIOETHCSA 3a BiJITIOBIIHUMU 3pa3KaMu.

Ha npunernmiii no wueHtpy TepuTopii O0OJAIITOBYIOThCS MICHS s
0€30IJ1aTHOT CTOSTHKM aBTOMOOLJTLHOT'O TPAHCTIOPTY CYy0’€KTIB 3BE€pHEHHS, 30KpeMa
BIJIMOBIIHO TTO3HAYEHO MICIIE JIJII aBTOTPAHCIIOPTHUX 3ac001B, SKUMHU KEPYIOTh (B
SKUX TIEPEBO3ATHCSA) OCOOM 3 1HBAIIIHICTIO. BymiBii, TMpUMIIIEHHS Ta CTOSHKU
IlenTpy 006JIaIITOBYIOTHCS 3 ypaXyBaHHAM MOTPeO 0cCiO 3 1HBATIAHICTIO Ta IHIIUX
MaJOMOOUTBHUX TPYyN HACEJIEHHS 3TiJHO 3 BUMOTAMH BIJMOBIIHUX JEpKaBHUX
OyIiBeIbHUX HOPM, CTaHIAPTIB 1 IIPaBUJL.

6. [Ipumimenns LleHTpy mOAUTSIETHCS HA BIAKPUTY Ta 3aKPHUTY YACTHHH.

Y  BiaKpuTiii 4YacTHHI  3[IACHIOETHCS  NPUHOM, KOHCYJIbTYBaHHS,
iHQOpMyBaHHS Ta OOCIYyroBYBaHHS CyO’€KTIB 3BEpHEHHS IpalliBHHKamu LleHTpy.
Cy0’exTH 3BepHEHHS MalOTh 0€3MEePEIKOHUMN JOCTY 10 Takoi yacTuHU LleHTpy.

Binkpura yacTuHa BKIIOYAE:

CEKTOp MPUIOMY;

CeKTOp iHPOPMYBaHHS;

CEKTOp OYIKYyBaHHS;

CEKTOp 0OCIIyTOBYBaHHSI.

Binkpurta yactuHa po3MiNlyeThcs Ha TIEPIIOMY IMTOBEPCi OyaiBIi Ta 32 YMOBHU
CTBOPEHHSI HAJCKHUX YMOB [JIsi O€3MEepemKoHOTO JOCTymy i ocid 3
IHBAJTITHICTIO Ta IHIIUX MaJIOMOOUTFHUX TPy HACEJCHHS JI0 IPUMIIICHb OY/IiBIIi.

3akpuTa YacTWHA TPHU3HAYCHA BUKIIOYHO JJIS OMPAIOBAaHHS JTOKYMEHTIB,
MOIIITH, HAJaHHS KOHCYJBTAIllM Ta 3A1HCHEHHS MOMEPEIHBOTO 3aMUCy CyO’€KTIB
3BEpPHEHHS Ha MPUIOM J0 aJMIHICTPaTOpPiB/ peecTpaTopiB 3a JAOMOMOIOI0 3ac00iB
TeJIeKOMYHiKalii (TenedoHy, eIeKTpPOHHOI MOIITH, IHIIUX 3acO0IB 3B’S3KY), a
TaKOXK 30€peKEeHHS IOKYMEHTIB, CIIpaB, KypHaJIiB 00diKy/peecTpalii (po3MileHHs
apxiBy).

Bxin no 3akputoi yactunu LleHTpy cy0’ekTam 3BepHEHHS 3a00POHAETHCS.



3aKpuTa YaCTMHA MOKE PO3MIIIYBATHCS HA 1HIIMX MOBEpXaX, HDK BIAKPUTA
JacTHHA.

7. CexTop npuiioMy 00JIAIITOBYETHCSA MPHU BXOA1 10 npuMilieHb LleHTpy Ha
nepuioMy rmoBepci. Y HbOMY 3IIMCHIOETbCS 3arajbHe 1H(QOpMYBaHHS Ta
KOHCYJIbTYBaHHS Cy0’€KTIB 3BEpHEHHs 3 TUTaHb poootu LleHTpy.

8. Cexrtop iHpoOpMyBaHHS OOJAIITOBYETHCA 3 METOK O3HAHOMIICHHS
Cy0’€KTIB 3BEpHEHHS 3 TMOPSAKOM Ta yMOBaMHU HaJlaHHA aJAMIHICTPATUBHUX
HOCIIYT.

VY cekropi iHpoOpMyBaHHS po3MilleH] I1H(OpMalIiHI CTeHIu, Ta/abo
iHbopMaIliiiHl TepMiHAIA B 3pYYHOMY [UIs TEPErjisay MICLi, 0 MICTATh
aKTyaJbHY, BUUEpIHY iHPopMaIlito, HEOOXITHY JJIsSl OJIEpIKAHHS aMIHICTPATUBHUX
HOCIIYT.

Cektop  iH(MQOpMYBaHHS  OOJIAIITOBYETHCS ~ CTOJAMH,  CTUIBLISIMH,
KOMIT IOTEPHOI0 TEXHIKOIO 3 BUIBHUM JOCTYNOM J10 [HTepHeTY Ta 3abe3neuyeThes
KaHIICJIAPCHKUMH TOBapaMHM JIJIsS 3alIOBHEHHS Cy0’€KTaMM 3BEPHCHHS HEOOXITHHMX
JIOKYMEHTIB.

JIJisi BUCIJIOBJICHHSI CyO’€KTaMH 3BEPHEHb 3ayBa)KCHb 1 IMPOIO3MINIH 100
AKOCT1 HaJaHHS aJMIHICTPATUBHUX TOCIYT MPHUMIIIEHHS, A€ PO3MIIIEHI CEKTOp
iHbopmyBanHs LlenTpy, Teputopianbauii miapo3aut LlenTpy (B pasi ix yrBopeHH:),
BiilaJieHe poboue Miclle aaMiHICTpaTtopa, OOJAIITOBYIOTECS BIAMOBIIHUMH
3aco0amu (30KpeMa CKpHUHBKOI0) Ta/ab0 B HUX PO3MIIIYETHCSA B JOCTYITHOMY MICITi
KHHUTA BIIT'YKiB 1 IPOIIO3UIIii.

JIisi  BCTaHOBJIEHHSI 3BOPOTHOTO 3B’SI3Ky 13 CyO’€KTaMH 3BEpHEHb B
€JCKTPOHHINA (opMi y 3a3HAYCHOMY MPHUMIIIECHHI po3MilieHa iH(opMallis, IIo
MICTUTh TINepTeKCTOBl mocwiaHHsd Ta QR-koau Ha (QopMU-ONMHUTYBATLHUKHU
(amkeTH) Ui OIIHIOBAHHSA Cy0’€KTaMH 3BEPHEHHS SKOCTI HaJaHUX IM
aMIHICTPATUBHUX IOCIYT, B TOMY YHCI MOXE OyTH JOCTYITHA Ha KOMIT IOTEPHIM
TEXHIIl, y TepMiHANaX, 1HIINX TEXHIYHUX 3ac00aX, a TaK0X Ha BIANOBIIHUX BeO-
caiitax. 3a3HaueHa iH(OpPMAIlS PO3MIMYETHCS OKPEMO B CEKTOpax IMPUHOMY,
iHhOpMYyBaHHS, OUIKyBaHHS Ta OOCITyrOBYBaHHSI.

9. CekTOop O4YIKyBaHHS PO3MIIIYETHCS B MPOCTOPOMY IMPUMIIICHHI, IIJIOIMIA
SIKOTO BHU3HAYAETHCS 3aJICKHO Bl KUIBKOCTI OCi0, SKi 3BEPTAIOTHCA 1O ILECHTPY
IPOTSATOM JHS, Ta OOJAIITOBYETHCS CTOJAMU i OPOPMIICHHS JTOKYMEHTIB Ta B
JOCTaTHIN KUTBKOCTI CTUIBIISIMU, KpicJIaMH TOIIIO.

VY cexTopi ouiKyBaHHS OOJAIITOBYIOTHCA MICIS s CyO’ €KTiB 3BEpHEHBb B
KUTBKOCTI HE MEHII 5K 15 MicIib.

CexTop oOdiKyBaHHS y pa3i moTrpedbu oOIagHYeThCS aBTOMATH30BaHOIO
CHUCTEMOIO KEpYyBaHHS 4YEprow, CHUCTEMOI 3BYKOBOIo 1H(OpMYBaHHS 0CI0
MOXHJIOTO BiKY Ta OCI0 3 IHBAIIAHICTIO 3 TTIOPYIIICHHIMH 30DY.

Y nOpuMimeHHSX ~[EeHTPY, HWOTO TEPUTOPIAIBHUX  MiAPO3ALIB, Y
MPUMIILLIEHHSX, /1€ PO3MillleHl BiAgalieHl poOodi Miclisl aAMIHICTpaTopiB, Ta Ha
MEePEeCyBHUX BIJJAJICHUX POOOUMX MICHSX aJIMIHICTPATOPIB CTBOPIOIOTHCS YMOBU
JUIsL  OIuIaTH  Cy0’€KTaMM 3BEpHEHb aJMIHICTPATUBHOTO 300py (30Kpema,
PO3MIIIYIOThCSL OaHKOMATH, IUIATLKHI TepMiHaiu (y Tomy uucii POS-tepminany,
MPOTrPaMHO-TEXHIYH1 KOMIUIEKCH CaMOOOCITyrOBYBaHHS).



10. Cextop 00CiIyroByBaHHs YTBOPEHUM 3a MPUHLMIOM BIAKPUTOCTI
po3MilIeHHsI poOouKX Micib. JlJig MIBUAKOTO 00CIyroByBaHHS Cy0’ €KTIB 3BEPHEHB
po0oui Miclsl aIMIHICTPATOPIB MOKYTh PO3NOAUIATUCS 3a NPUHLIMIIOM MPUHAOMY 1
BUJaul JoKyMeHTiB. KoxHe poOoue micue il IpuioMy cy0’€KTiB 3BEpHEHHS Ma€e
iHpopMarlliiiHy TabJIMUKY 13 3a3HAYEHHSIM HOMEpa TaKoro MICLs, Mpi3BUIIA, IMEHI,
no 0aThKOBI1 Ta mocaau aaminicrparopa Llentpy.

11. Ilnoma cexkropiB odviKyBaHHA Ta oOcimyroByBaHHsa LleHTpy, Woro
TEPUTOPIANTBHOTO MIAPO3AUTY (B pa3l iX YTBOPEHHsS) Ta TMPUMILIEHHS, €
PO3MIIIEHO BinjajieHe podoye Micle aJAMIHICTpaTopa, MOBUHHA OYTH JOCTATHHOIO
s 3a0e3MeYeHHsT 3pYyYHUX Ta KOM(OPTHHX YMOB sl MPUHOMY CyO’ €KTiB
3BEpHEHHS 1 poboTu aaminicTpaTopiB LleHTpy.

3arajgpHa IUIONIA CEKTOPIB OUIKyBaHHS Ta oOciyroByBaHHs lLlenTpy
CTaHOBUTH MOHaA 70 KB. METpIB.

12. Ha indopmamiinux cTteHaax Ta/abo iHGOpMAIIHHUX TepMiHaIax
po3MilyeTbest iHGOpMaIllisi, 30KpeMa, mpo:

HaiimeHyBaHHs [leHTpy, HOTro MICIIE3HAXODKEHHS Ta MICIE3HAXOKCHHS
HOT0o TepuUTOplaIbHUX MIAPO3AUTIB (B pa3i X YTBOPEHHS), BiIJaIeHUX POOOUYUX
MICI[b aJIMIHICTpaTOpiB, HOMEpU TenedOoHIB A NOBIIOK, (akcy, aapecy BeO-
cailTy, eNeKTPOHHOT IMOIITH;

rpadix poboru lLleHTpy, #oro TepuTOopialibHUX MiAPO3ALIIB (B pasi ix
YTBOPEHHS), BIAJAJICHUX POOOYUX MICIh aJMIHICTpaTOpiB (MpUMOMHI JIHI Ta
TOJIMHY, BUX1THI JH1);

nepeNiKk aaMIHICTpaTUBHUX IIOCIYT, SKI HamarThesa uepe3 llentp, ioro
TEPUTOpiJIbHI MiAPO3aUIH (B pa3l iX yTBOpPEeHHs), BigganeHli poOoYl MicIs
aJMIHICTpaTOPiB, Ta BIAMOBIAHI iH(POpMAIIifiHI KAPTKW aIMIHICTPATUBHUX MOCHYT;

CTPOKH HaJaHHS aJIMIHICTPATUBHUX MOCIYT;

OJJaHKM 3asB Ta IHIIUX JIOKYMEHTIB, HEOOXITHUX IS 3BEPHEHHS 3a
OTPUMAHHSM aJIMIHICTPATUBHHUX MOCIIYT, a TAKOX 3pa3KH iX 3alIOBHEHHS;

IJIATKHI PEKBI3UTH I OTIATH TJIATHUX aMIHICTPATUBHUX TIOCIIYT;

CYMYyTHI MIOCIYTH, SIK1 HAAI0ThCs B IpuMiteHHi LenTpy;

npi3Buie, iM’si, Mo OaTbkoBI KepiBHUKa LleHTpy, KOHTaKTHI TenedoHH,
aJpecy eJIEKTPOHHOI OIITH;

KOpPHCTYBaHHs 1HGOpMaIiiiHuMu TepMmiHatamu (y pasi motpebu Ta ix
HasIBHOCTI);

KOPUCTYBaHHsSI aBTOMAaTHU30BAaHOIO CHCTEMOIO KepyBaHHs dyeprow (y pasi
notpedu Ta 11 HasIBHOCTI);

noJ10keHHs npo LlenTp;

pernamenT LleHTpy;

rpadix  mpuitomy  CcyO’€KTIB  3BEpHEHHS  TOCAJIOBUMU  OcoOaMmu
boropoguancekoi cenumuoi  paau (y pasl NPOBEAECHHS TaKOro NpPUHOMY B
npuMilieHHsx LlenTpy, ioro TepuTopiadbHUX MiAPO3UTIB (B pasl iX yTBOPEHHS), Y
MPUMIIIEHHSX, 1€ PO3MIILIECH] BiAgaIeH1 poOoUi MICIsl aAMIHICTPaTOPIB);

rpadik HaJaHHS KOHCYJbTaIllll, NpUiOMY CyO’€KTIB 3BEpHEHb CYO’ €KTaMH,
K1 320€31eUyI0Th KOHCYJIbTYBaHHS Ta MPUUOM Yy IPUMIIIEHHSX LIEHTPY;



iHpoOpMaIlIl0 0O MOXJIMBOCTEM OTPUMAHHA TOCIAYr OH-JailH B
€JIEKTPOHHOMY BUTJISL;

1HpOpPMAIIIIO 00 €IEKTPOHHOIO YPSAyBaHHS Ta €JIEKTPOHHOI AEMOKpATIi,
PO3BUTKY LM(PPOBUX HABUYOK Ta HU(POBUX MpaB IpoMaasiH, HU(PPOBUX IHHOBALIN
Ta TEXHOJIOT'1i.

13. Tlepenik agMiHICTpAaTUBHUX TOCIYT, SIKl HaJgalOThcs yepe3 LleHTp, oro
TEPUTOPIAJIbHI MIAPO3UIH, BiAJaleHI poOoUl MICIs aaMiHICTpaTopiB (B pasi ix
YTBOPEHHS), TOBUHEH PO3MILYBATUCS Y IOCTYITHOMY Ta 3pyYHOMY Jis Cy0’ €KTIB
3BEpHEHHS MiCli, y TOMY 4Hcial Ha iHopmaliiiHomy TepMmiHaii (y pasi ioro
HAsIBHOCT1). AJMIHICTPATHBHI TOCIYTH B TEPENiKy TPYNYHOThCS 3a MOJEILIIO
KUTTEBUX CUTYyalliil Ccy0’€KTiB 3BepHEHHS Ta/abo cdepaMu NPaBOBIIHOCUH
(3akoHOZ1aBCTBA), Ta/a00 Cy0’€KTaMU HaJAHHS aMIHICTPATUBHUX MOCIYT.

[lepenik aaMIHICTPAaTUBHUX MOCIYT, AKI HAJAIOThCS 4Yepe3 TEepPUTOpiaibHI
nigpo3auim (B pas3l iX yTBOPEHHs), BiajajieHi poOoul Miclsl aJMiHICTPaTOpiB,
3aTBEP/KYETHCS bOropo uaHChKOIO CENMITHOI Paliolo, 3 ypaxyBaHHSM IOTPEO
cy0’€KTIB 3BEpHEHHSI.

14. bnanku 3asB, HEOOXiAHI JJI 3aMOBJICHHS aJMIHICTPATUBHHUX MOCHYT,
PO3MIIIYIOTECSI HAa CTEHIaX-HAaKOMMYyBayax abo cTelakax i3 BUIBHHUM JOCTYIIOM
70 HUX Cy0’eKTiB 3BepHEHHs abo Ha BeO-caiti LleHTpy (BeO-caiiTi oprany, 110
YTBOPHB LEHTP).

15. Ocobam 3 iHBaJIAHICTIO Ta IHIIUM MajJOMOOUIBHUM TpyIaM HaceJeHHS
3a0e31euy€eThCsl BUIBHUN A0CTyNm 10 iH(opMarlii, 3a3Ha4yeH0i B LIBOMY PO3ILII,
IUISIXOM PO3MillIeHHsT OykjeTiB, 1HGOpMAaIliMHUX JUCTIB Ha CTEHJax, I1HIIUX
HEOOXITHUX MaTepiaiiB, HaapyKoBaHUX mipudToM bpaiinsg. Y pas3i MOXKIMBOCTI Ha
iHQOpMaIItHUX ~ TepMiHajJax  pPO3MIIIYEThCA  rojocoBa  iHdopMmamis Ta
BijleoiH(opMaris, a TaKOX 3AIHCHIOETHCS 1HPOPMYBAHHS B IHIIUKA CIIOCIO, KUK €
3pYYHUM JUIS OCI0 3 IHBAIIAHICTIO, 30KpeMa 0cid 3 MOPYIIEHHIMH CIIYXY, 30py, Ta
THIITUX MAJOMOOUTBHHUX T'PYIT HACEICHHS.

Jlns  3abe3medyeHHs HAJaHHS — aJMIHICTPAaTHBHHUX TOCHYr Cy0’e€KTam
3BEPHEHHS, SIKI € TIIyXUMH, HIMUMH a00 TIyXOHIMHMH, 10 poOoTH LleHTpy Moxke
3alyyaTHCs MepeKiaiay >KkeCTOBOI MOBH.

16. Ha ocHOBI y3romkeHHX pilieHb 13 Cy0’€KTaMd  HaJIaHHS
aZAMIHICTPAaTUBHUX TOCIYT y poOoTi LIeHTpy MOXyTh OpaTtu y4acTh NMpeACTaBHUKH
cyO’€KTiB HaJlaHHS aIMIHICTPATUBHUX TTOCIIYT.

IndopmaniiiHa Ta TeXHOJIOTIYHA KAPTKHU aIMiHICTPATHBHHUX MOCIYT

17. boropoguaHcbka CeNMIIHA paaa, a TaAKOX HadalbHUK L[eHTpy MOXyTb
BHOCUTH CY0’ €KTOBI HAaJlaHHA aaMIHICTPATHUBHOI TOCIYTHd TMPOMO3UIlT 100
HEOOX1THOCT1 BHECEHHS 3MIH JI0 3aTBEPKEHUX 1HPOPMAIIMHUX Ta TEXHOJIOTTIHUX
KapTOK aJMIHICTPATUBHUX MOCAYT (y TOMY YMCII JJisl JOKYMEHTIB JO3BUILHOIO
XapakTepy y cepi rocnogapchkoi qisSIbHOCTI).

18. ¥V pa3i BHeceHHS 3MIH O 3aKOHOJABCTBAa IIOJ0 HaJaHHA
aIMIHICTPATUBHOI TOCIYrd CYO’€KT 1i HaJaHHS CBO€YacHO 1HGOPMYyE TIPO IIe
Boroponuanceky cenuiiHy paay, a Takoxk HadajdbHUKa LleHTpy, roTye npono3uilii



110/I0 BHECEHHS 3MIH 70 1HPOPMalIiHUX Ta/ab0 TEXHOJIOTTYHUX KapTOK 3T1IHO 13
3aKOHOJJaBCTBOM.

19. IndopmaniiiHi 1 TEXHONOTIYHI KapTKU aaAMIHICTPATUBHUX MOCIYT (KpiM
TUNOBUX 1HQOpPMAUIMHUX 1 TEXHOJOTIYHUX KAPTOK CYO’€KTIB  HaJaHHS
aJAMIHICTPATUBHUX IOCIYT, IO PO3POOJIAIOTECSA 1 3aTBEPAXKYIOTHCS BIAMOBIIHUM
LEHTPaJIbHUM OpPraHOM BUKOHABYOI BJIa/IM) 3aTBEPIKYIOTHCS CEIUIIHUM T'OJIOBOIO.

PoOora indopmauiiinoro miaposainy LHentpy

20. [Jns HagaHHS JONOMOTM Cy0’€KTaM 3BEpHEHHS Y KOPUCTYBaHHI
iHboOpMaIITHUMU TEepMiHAIaAMM Ta aBTOMATHU30BAaHOI CHUCTEMOIO KepyBaHHS
yeproro (y pasi iX HasBHOCT1), KOHCYJIbTYBaHHS 13 3arajibHUX MUTaHb OpraHizarii
pobotu LlenTpy Ta nopsiaky npuiiomy cy0’ekTiB 3BepHeHHs y LleHTpi Moxe OyTu
yTBOpEHU# 1HOpMaIIHHUN TIAPO3ILI.

[npopmaniitnuii minpo3aun Llentpy Takox:

iHpOpMYy€e 32 YCHHM KIIOTIOTAHHSIM CyO’€KTa 3BEPHEHHS PO HAJICKHICTH
MOPYIIICHOT'O HUM MUTaHHS 10 KomneTeHIii LlenTpy;

KOHCYJIBTYE CYO’€KTIB 3BEpPHEHHS WIOJ0 TMOPSJKY BHECCHHS IUJIaTH
(aAMIHICTpaTUBHOTO 300py) 3a HaJaHHA IUIATHUX aJMIHICTPAaTUBHUX TIOCIYT,
Hajae iHQopMarito Tpo TUIATDKHI PEKBI3UTH JUIS CIUIATH aJMIHICTPATHBHOTO
360py;

HaJae Iy iHpopMallito Ta JOMOMOrY, 10 HE0OXiaHI Cy0’€KTaM 3BEpHEHHS
710 IpUHOMY X aMIHICTPATOPOM.

21. boroponuaHceka cenuiiHa paja 3abe3neuye poOdoTy BeO-caiity LleHTpy
ta/abo okpemoro posniny «I[HAII» Ha cBoeMy BeO-caiiTi, Je pPO3MINIYEThCS
iH(popMalris, 3a3Ha4eHa B MyHKTI 12 1mporo PernamMeHTty, a TakoX BIJOMOCTI PO
Mmicuie postamyBaHHs LleHTpy (#ioro TepuTOpiadbHMX MiAPO3AUTIB (B pasi ix
YTBOPEHHS), BIAJAICHUX POOOYMX MICIh aJMIHICTpaTOpiB, HAMOIMIKYl 3yIMUHKHU
IPOMAJICBKOTO TPAHCIOPTY, MiJ i3HI MIJISAXH, MICIA MapKyBaHHS, 1HIIA KOPHCHA
JU1s cy0’ €KTIB 3BEpHEHHS 1H(pOPMAITis.

22. Iadopmarris, sika po3MINIyeThCs B mpuMitieHH1 LlenTpy (B Tomy uuncii Ha
iHboOpMaIliiTHUX TepMiHalax) Ta Ha BeO-cailiTi, MOBMHHA OyTH AaKTyaJbHOIO 1
BUYEPITHOIO.

[apopmariis Ha BeO-caiiti lleHTpy Mae OyTu 3py4yHOIO IJIsl TIOMIYKY Ta
KOTIIOBaHHSI.

23. CyO’extaM 3BepHEHHS, sKI 3BepHyaucs 10 Llentpy (#oro
TEPUTOPIATHHUX MIAPO3AUTIB (B pa3i iX yTBOPEHHs), O aaMIHICTPATOPIB, IO
IpaIoTh Ha BiIJAICHUX poOOOYMX MICHIX, 3 BHKOPHUCTAHHIM 3acO0iB
TEJICKOMYHIKAIIHHOTO 3B’ 3Ky (TenaedoHy, €JIEKTPOHHOI MOIITH, IHIIUX 3ac00iB
3B’5I3Ky), 3a0e3MeuyeThcsl MOXKIWBICTH OTpUMaHHS iH(opMalii mpo HamaHHS
aMIHICTPATUBHUX MOCIYT y CHOCIO, 1110 aHAJOTTYHHUI crocoOy 3BepHEHHS, abo B
1HIIMM BUOpaHuii cy0’€KTOM 3BEpHEHHSI CIoCiO0.



KepyBanns 4eproro B Llentpi

24. 3 Meroro 3a0€3MeUeHHs 3pYYHOCTI Ta ONEPAaTUBHOCTI OOCITYyrOBYBaHHS
Cy0’€KTIB 3BEpHEHHSA Yy LEHTpl (HOro TepuTopiadbHUX Higpo3aiax (y pasi ix
YTBOPEHHS) Ha BigAaJeHuX (y TOMY YHCIl MEpecyBHUX) pOOOYHMX MICHAX
aJMIHICTPATOPiB) BXXUBAIOTHCS 3aXOAM IS 3am00IraHHs YTBOPEHHIO YEpru, a y
pasi ii yTBOpEHHs - ISl KEPYBAHHS YEProlo.

25. 'V pasi 3anpoBaKeHHs] aBTOMATU30BaHOT CUCTEMH KEpPYBaHHS YEproro
Cy0’€KT 3BEpHEHHS ISl NPUIOMY aJMIHICTPATOPOM ILIEHTPY PEECTPYETHCS 3a
JIOTIOMOT'O0 TepMiHaja B TakKiil cUCTeMi, OTpUMY€E BIAMOBIIHUI HOMEp Yy yep3i Ta
OUiKye Ha TMpUOM. ABTOMAaTH30BaHAa CHCTEMa KEPYyBaHHS YEProl MOXKe
nepeadavyaTy NepcoHiPpiKOBaHY peecTparito cyd’ekTa 3BepHEHHS (13 3a3HAYEHHSM
fioro npi3BuIla Ta iIMeHi).

26. Y 1ueHTpi, HOro TepUTOpiaIbHUX MIAPO3AUIaX, HA BiggaleHUX (y TOMY
YUCJI TIEPECYBHUX) POOOUMX MICISIX aJMIHICTPATOPiB, MOXKE 31HCHIOBATHCS
nonepeHid 3anuc cy0’€KTIB 3BEpHEHHS HaA NPUIIOM A0 aJMIHICTpaTtopa Ha
BU3HA4YeHY naary Ta 4ac. [lomepenHiil 3ammc MoOke 3iHCHIOBATHCS IUISIXOM
OCOOMCTOrO 3BEpHEHHS 7O IEHTPY, WOro TEPUTOPIANBHUX MIIPO3ALIIB,
aJAMIHICTPATOPIB UEHTPY, IIO MpaIolTh Ha BiagadeHux (y TOMY YHCII
NEPECYBHUX) POOOYUX MICUSX, 3 BUKOPUCTAHHSM TelIe(POHHOro 3B’SI3Ky Ta/abo
€JIEKTPOHHO1 peecTpallii Ha BeO-caiiTi eHTPY (CTOPIHKU Ha BeO-CcaiiTi oprany, 1o
yTBOPUB IEHTP) YW 3a jJomomoror HarioHansHoi BeO-mIaThopMu IIEHTPIB
HaJaHHS aJAMIHICTpaTUBHMX Tmocayr. [IpuiioM cyO’€KTiB 3BEpHEHHS, Kl
3apeecTPyBAIUCS LUIAXOM IONEPEJHBOrO 3aIlUCy, 3A1MCHIOETBCS y BU3HAUYCHI
KEpIBHUKOM LIEHTPY FOJIUHHU.

27. llenTp MoOXe 3IIHCHIOBAaTH KEpyBaHHS 4YEprorw B IHIIMK CIocio,
rapaHTyH4u JOTPUMAHHS IPUHIIAITY PIBHOCTI CYO’ €KTIB 3BEPHECHHS.

IpunitHaTTA 3asBU Ta iHmMMX J0KyMeHTIB y IlenTpi

28. IlpmitHATTS Bim cy0’€KTa 3BEpHEHHS 3asBH Ta IHIIUX JOKYMEHTIB,
HEOOXITHUX JUIsl HaJaHHS aJMIHICTPATUBHOI MOCTYrd (Ianmi - BXIAHUN TakKeT
JIOKyMEHTIB), Ta TIOBEPHEHHS  JOKYMEHTIB 3  pe3yJbTaToM  HaJaHHS
aIMIHICTPATHBHOI IMOCIYTH (Jayl - BUXIJTHUN IAKeT JOKYMCHTIB) 3IIMCHIOETHCS
BUKJIIOYHO B LIEHTP1 a00 WOro TepUTOplalbHUX MIAPO3ALUIAX, BiAAANCHUX (Y TOMY
YUCJI1 IEPECYBHUX) pOOOUMX MICISIX aJAMIHICTPATOPIB (B pa3l iX yTBOPEHHS).

3a pimieHHSIM OpraHy, SKWA yTBOPHB IIEHTP, OKpeMi 3aBIaHHS
aMIHICTpaTopa, OB’ A3aHl 3 OTPUMAHHIM BXIJHOTO MAaKETa JOKYMEHTIB, BUJAUYEIO
pe3yabTaTiB HaJaHHS aJMIHICTPATUBHUX MOCIYT, MOXKE BHUKOHYBATH CTapoOCTa, a
TAaKOXX Yy BHUIAJKax, NepeAdaueHUX 3aKOHOJABCTBOM, IHINA YIMOBHOBa)KEHA
nocazoBa 0co0a BUKOHABUOI'O OPTaHy CEJUIIHOIT PajH.

VY Bumnajgkax, nepeoaueHUX 3aKOHOAABCTBOM, a TAKOX Ha BUMOTY CyO’€KTa
3BEpPHEHHS aJMIHICTPATOP LIEHTPY CKJIAJa€ 3aiBy B €JCKTPOHHINA (HOpMI, IPYKYE il
Ta HaJla€ Cy0’ €KTY 3BEPHEHHS JJIsl IEPEBIPKU Ta MiAMTUCAHHS.



[TpuitHATTA 3a4B [JIs1 OTPUMAaHHS aJAMIHICTPAaTUBHUX HOCIYT Bl (PI3UYHHUX
oci0, y Tomy uncii (GI3UYHUX OCI0 - MIANPHUEMINIB, 3M1ACHIOETHCS HE3AJICKHO BIJ

3asiBU BiJ IOPUIUYHUX OCI0 MPUMMAIOTHCA 3a MICHE3HAXOMKEHHSIM TaKHUX
oci0 abo y BUMaAKax, MepeAdayeHUX 3aKOHOM, 3a MICIIEM MPOBAKEHHS
TISUTBHOCTI 200 MICIIE3HAXOMKCHHSAM BIAMOBIAHUX 00’€KTIB, SKIIO IHIIEC HE
BCTaHOBJICHO 3aKOHOM.

29. IlpuitHATTS BIg CYO’€KTIB TOCMNOAApIOBaHHA 3asBU IMPO BHJAYY
JOKYMEHTIB JIO3BUIBHOTO XapakTepy Ta JOKYMEHTIB, IO JOAAOThCS J0 Hel,
JieKJiapalii BiIMOBIIHOCTI MaTepiaibHO-TeXHIUYHOI 0a3u BUMOTraM 3aKOHOJIaBCTBa,
BUJava (nepeodopMiIeHHs, aHyJIIOBaHHA) TOKYMEHTIB JI03BUIBHOIO XapakTepy, sKi
opopMieHl  JO3BUIBHUMM  OpraHamMH, Ta  3apeeCcTpPOBAHUX  JeKJapaiii
3IACHIOIOTHCA BIIMOBIAHO 10 3akoHY YKpaiHu «IIpo n03BUIbHY cucTeMy y chepi
rOCTOJIapCHKOT TISITBHOCTIY.

30. Cy0O’eKT 3BEepHEHHs Ma€ TMpaBO IMOJATH BXITHUM TMAKEeT JOKYMEHTIB y
neHTpl (Horo TepuropiaIbHOMY MIAPO3JUIL, BigmaieHoMmy (y TOMY YHCIHI
nepecyBHOMY) poOOYOMY MiCIll aaMiHICTpaTopa (B pa3i iX YTBOPEHHsI) OCOOHUCTO,
yepe3 IpeACTaBHUKA (3aKOHHOTO TIPEACTaBHUKA), HAAICIaTH MOTO IOIITOIO
(PEKOMEHIOBAaHUM JIUCTOM 3 OMMCOM BKJIQJICHHS) 200 y BUMNAJKaX, MepeadadeHnx
3aKOHOM, 32 JIOIIOMOTOI0 3aC001B TeIEKOMYHIKAIIITHOTO 3B’ SI3KY.

3asBa 111 OTpUMAaHHS aJMIHICTPATUBHOI TOCIYTH B €JIEKTPOHHIM (opmi
NOJIa€ThCs uepe3 €IMHUN Nep)KaBHUM MOpTan aJAMIHICTPATUBHUX IMOCIYT, Y TOMY
YUCJIl Yepe3 IHTErpoBaHi 3 HUM iH(OpPMAIiHI CHCTEMHU JIepKABHUX OpPraHiB Ta
OpraHiB MiCIIEBOI'O CAMOBPSITyBaHHS.

31. V pa3si Koiau BXIIHHM MakeT JOKYMEHTIB MOJAETHCS MPEICTABHHUKOM
(3aKOHHHMM TPEJICTAaBHUKOM) CYO’€KTa 3BEpPHEHHS, INpeJ SBISIOTHCS JTOKYMCHTH,
110 IMOCBIIYYIOTh 0COO0Y IPEJACTaBHUKA Ta 3aCBITYYIOTh HOT'O IIOBHOBAXKEHHS.

32. Anminictparop llenTpy mnepeBipse BIOMOBIIHICTh BXITHOTO TaKeTa
JOKYMEHTIB 1H(pOpMAIlIHHIMN KapTili aJAMIHICTPAaTUBHOI MOCIYTH, Y pa3l MoTpeou
HaJa€e JOMOMOTY CyO’€KTOBI 3BEpHEHHsI B 3alIOBHCHHI OJIaHKa 3asBH. Y pasil KOJH
cy0’€KT 3BEpHEHHSI MPUITYCTUBCS HETOYHOCTEH a0 MOMUJIKH ITiJ Yac 3aITOBHCHHS
OJlaHKa 3asiBU, aJMIHICTPATOP MOBIAOMIISIE CyO’€KTOBI 3B€pHEHHS PO BIAMOBIIHI
HEJOJIKH Ta HAJa€ HEOOX1IHY AOMOMOTY B iX YCYHEHHI.

33. Aaminictpatop LleHTpy ckiamae onuc BXiTHOTO MaKeTa JOKYMEHTIB, y
SAKOMY 3a3HA4aloThcs 1H(POpMAIlis MPO 3asBy Ta MEPENiK TOKYMEHTIB, MOJaHUX
Cy0’€KTOM 3BEpHEHHS JI0 HEl, Y IBOX MPUMIPHHUKAX.

34. Cy0’ekTOB1 3BEpHEHHSI HAJAETHCS MPUMIPHUK OMUCY BXITHOTO TMaKeTa
JOKYMEHTIB 3a MIAMUCOM 1 3 MPOCTABICHHSIM TIeUYaTKu (IITaMIia) BiMOBIIHOTO
aamiHicTparopa LleHTpy, a TakoX BIAMITKM MpO JaTy Ta Yac MOTro CKIAJACHHS.
Jpyruii TOpUMIpPHUK OMKHCY BXIJHOTO TIAKeTa JIOKYMEHTIB 30epira€Tecsi B
Marepiajiax CIpaBH, a y pasi 3/ilicHeHHs B LIeHTp1 eJIeKTPOHHOT0 TOKYMEHTOOOIry
- B €JICKTPOHHIN (hopMi.

35. AamiHICTpaTop MEHTPY TMiA 4Yac OTPUMaAHHS BXIJHOTO TITaKeTa
JIOKYMEHTIB 3000B’ s13aHUM 3’ sICYBaTH NPUHUHITHUHN 1J1s1 Cy0’ €KTa 3BEpHEHHS CIIOCIO
HOro MoBIIOMJICHHS MPO Pe3yJIbTAaT HaJlaHHS aJAMIHICTPATUBHOI MOCIYTH, & TAKOXK



OaxaHe MICLe OTPUMaHHS O(POPMIIEHOrO pe3yibTaTy HaJaHHS aJAMIHICTPATUBHOI
nociayra (B IEHTPi, WOro TEPUTOPIAILHOMY MiIPO3LIL, BiggaicHOMy (Y TOMY
YUCJl MEePEeCyBHOMY) poOoOUOMy MicCli aamiHicTpatopa (B pa3i iX YTBOPEHH:),
crocid mepenayi cy0’€KTOB1 3BEpHEHHS BUXIJTHOT'O MaKeTa TOKYMEHTIB (0COOUCTO,
3aco0aMu TMOIITOBOrO 3B’SI3Ky, Y TOMY YHCII Kyp €pOM 3a JOJIaTKOBY IUIaTy, abo
TEJCKOMYHIKAIIMHOTO 3B’SI3Ky YW B IHIIMK BUOpaHUl Cy0’€KTOM 3BEpHEHHS
cnoci0), Mpo 10 3a3HAYAETHCS B OMUCI BXIAHOTO MaKeTa JOKYMEHTIB y HManepoBiii
Ta/ab0 eNeKTPOHHIN PopMi.

36. Anminictparop LleHTpy 3milicHIOE peecTpallilo BXIIHOTO TakeTa
JOKYMEHTIB TUISXOM BHECEHHS JMaHUX 10 JKypHalry peectpamii (y manepoBiit
Ta/abo enekTpoHH1M (opmi). Ilicis BHECEHHs TaHMX CIpaBi MPUCBOIOETHCS HOMED,
3a AKUM 31HCHIOEThCA 11 1IeHTH (KAl Ta SIKUM (IKCYeThbCs Ha OJIAHKY 3asBH 1 B
OTHC1 BXIJTHOTO MaKeTa JOKYMEHTIB.

Peectpatiss Ta o0diK 3asB, BXIIHMX MAKETIB JOKYMEHTIB Ta O()OpPMIICHUX
pe3yabTaTiB HaIaHHS aJIMIHICTPATUBHUX MOCIYT Y IIEHTP1, HOT0 TEPUTOPIAIbBHOMY
iApO3aAUTT Ta Ha BiagaseHoMy (Y TOMY YHCI MEPEeCyBHOMY) poOOUOMY MicIli
agMIHICTpaTopa  MOXE  BECTHCS  IIEHTpali3oBaHO  (30KpeMa  HUISXOM
3alPOBA/KCHHS €JIEKTPOHHOTO JOKYMEHTOOO0Iry) abo OKpeMo B IIEHTpl, HOTO
TEPUTOPIATBHOMY MIAPO3AUT Ta Ha BiAAaTeHOMY (Y TOMY YHCII MEPEeCyBHOMY)
pobouoMy MiCIIi aIMIHICTpaTOpa.

37. Y pa3l Koau BXIAHUW TIAKeT JOKYMEHTIB OTpHMaHO 3aco0amMu
MOIITOBOT'O 3B’SI3KY 1 BIH HE MICTUTH 1HGOpMAIil PO MPUHHATHHUI I Cy0’ €KTa
3BEpHEHHs Croci0 Horo moBimoMiieHHsS, anMiHicTpatop lLleHTpy He mi3HiIe
HACTYIMHOTO poO0YOro JIHA HAaJICUIIA€ CYy0’ €KTOBI 3BEPHEHHSI OMUC BXITHOTO MaKeTa
JIOKYMEHTIB €JICKTPOHHOK TIOIMTOK (Ta/abo #oro BiJICKAHOBaHY KOIIIO) YU
IHITUMH 3ac00aMU TEJIEKOMYHIKAIIHOTO 3B’ 13Ky a00 MOIITOBUM BiANPABICHHSM.

38. Ilicis peecTpariii BXiIHOTO TMakeTa JOKYMEHTIB aamiHicTpaTop LleHTpy
dbopmye crpaBy y TmamepoBiii Ta/abo enekTpoHHIM (opMi Ta B pa3i moTpedH
3MIMCHIOE T1 KOTIIFOBaHHS Ta/a00 CKaHyBaHHSI.

39. Indopmariiro mpo BUMHEHI 1ii anMiHicTpaTop LleHTpy BHOCUTH 10 JIHCTa
po TMPOXOKEHHS CIIpaBU Y TManepoBid Ta/abo enekTpoHHid dopmi (kpiMm
BUTIAJIKIB, KOJIHM aMIHICTPATOp € Cy0’ €KTOM HaJaHHS aIMIHICTPATUBHOI MOCTYTH).
JIucT mpo MPOXOKEHHS CIIPaBH TaKOX MICTUTBH BIJOMOCTI PO MOCTiAOBHICTD il
(eramiB), HEOOXITHUX HJisi HAJAHHS AAMIHICTPATUBHOI TMOCIYTH, Ta 3aTy4CHHUX
cyO’€KTiB HaJlaHHS aIMIHICTPATUBHUX TTOCIIYT.

OnpauoBaHHs cipaBy (BXiIHOI0 MaKeTa JOKYMEHTIB)

40. Ilicns BumHeHHA Ai, nependadeHuX myHkTamu  28-39 mporo
Permamenty, agminictpatop LleHTpy 3000B’s3aHui HEBIIKIATHO, ajie HE IMI3HIIIE
HAaCTYIMHOro poOOYOro AHS 3 ypaxyBaHHsIM rpadika poOoTH cyO’€KTa HaJaHHS
aMIHICTPAaTUBHO1 TMOCTYTHU, HaJIcHaTU (MepenaTtv) BXIAHUN MaKeT JTOKYMEHTIB
cy0’€KTOBI1 HalaHHS aJAMIHICTPATUBHOI MOCTYTH, 10 KOMIIETEHIIi IKOTO HaJEKUTh
MUTAaHHS MPUUAHSTTS PIMIEHHS y CIpaBi, MPO 1O POOUTHCS BIAMITKA B JUCTI MPO
MPOXO/KEHHSI CHpPaBU 13 3a3HAYEHHSAM Yacy, J1IaTu Ta HallMEHyBaHHS Cy0’ €KTa



HaJaHHS aJAMIHICTPATUBHOI MOCIYTH, 0 SKOrO ii HaJICIaHO, Ta MPOCTABICHHIM
nevyaTku (IITaMia) aaMiHicTpaTopa, 0 Mepe/iaB BIAMOBIAHI JOKYMEHTU Ta y pasi
noTpedu oPOpMIISETHCS aKT IPUHMaHHA-TIepeaayi.

41. Ilepenaua cripaB y narnepoBiil (opmi Bij LEHTPY (MOro TEpUTOPIaIbHOTO
iApO3aLTy, BIAAAJIEHOro poOoYoro Micus aaMiHicTpaTtopa (B pas3i iX YTBOPEHHS)
10 cy0’eKkTa HaJaHHSA aAMIHICTPATHUBHOI MOCIYrM 3[IMCHIOETHCS B MOPSAKY,
BU3HAYCHOMY OpraHoOM, IO YTBOPHB IIEHTpP, ajié HE MEHIIE HDK OJWH pa3
OPOTITOM POOOYOro IHS, HUIIXOM OTPUMAHHS CIpaB MPEACTaBHUKOM CyO’ €KTa
HaJaHHS aJMIHICTPATUBHOI MOCAYrd abo iX JOCTaBKM MPALIBHUKOM LIEHTPY,
HAJCUJIAaHHSA  BIJCKAHOBAHUX  JIOKYMEHTIB 3  BHUKOPHUCTaHHSIM  3aco0iB
TEJIEKOMYHIKaIHHOTO 3B’ 513Ky a00 B HILIUM c1oCiO.

[lepenaua cnpaB no cy6’ekTa HajaHHS AJMIHICTPATHUBHOI TMOCIYTH MOXE
3MIACHIOBATUCS NUISIXOM HAJICUJIAHHS €JIEKTPOHHUX KOMIiM OpPHUTiHAJIB ManepoBUX
JOKYMEHTIB ((OoTOKOMi) 3 BHUKOPUCTAHHSAM 3acO0IB TEJIEKOMYHIKAILIIHOTO
3B’S13KY, 30KpEMa uepe3 CUCTEMY €JIEKTPOHHOI B3aEMO/IIT IEP>KaBHUX €JIEKTPOHHUX
iHbopMaIliitHUX pecypciB, Tiepeiaya ciupaB y namnepoBiid Gpopmi y Takomy pasi He
3MIMCHIOETHCS, KPIM BUNIAKIB, Iepe0aueHUX 3aKOHOJaBCTBOM.

42. Ilicns oTpUMaHHS CHpaBHU CyO’€KT HaJaHHS aJAMIHICTPATUBHOI MOCIYTH
3000B’s13aHMII BHECTH 3allKC TPO il OTpUMaHHS 13 3a3HAYCHHSM JaTh Ta dYacy,
Ipi3BUINA, IMEHI, MO OATHKOBI BIJIMOBIAJIBHOI MOCATOBOT OCOOM O JIMCTa TPO
NPOXO/KEHHSI CNpaBU Ta JO akra mpuilMaHHs-iepenadi (y pasi  Horo
o opMIICHHS).

43. Kontponb 3a JOTpUMaHHSAM CyO’€KTaMHU HaJaHHS aJMIHICTPATUBHHUX
MOCIYT CTPOKIB PO3TJSiAy CHpaB Ta NPUMHATTS pIIEHb  3IIACHIOETHCS
aaMminictparopamu LleHTpy BIAMOBIIHO 10 PO3MOILTY OOOB’S3KIB 3a PIIICHHSAM
HadaIbHUKA L{eHTpYy.

44, Cy0’eKT HaaHHS aIMIHICTPATUBHOI MTOCIYTH 3000B’ I3aHUA:

cBoeyacHO iH(popmyBaTu lleHTp mpo mepemkoan y AOTPUMaHHI CTPOKY
PO3MIISAY CIpaBU Ta MPUHUHATTI PIIICHHS, 1HII MTPOOJIEMH, IO BUHUKAIOTH IIiJ] Yac
PO3TIIAlY CIIPaBH;

HajaBaTH 1HGOpPMAIlI0O Ha YCHUUW a00 MUCHMOBHUHN 3amuT (y TOMY YHCHI
IIJISXOM HAJCUIaHHA Ha aJipecy eJNeKTPOHHOI MOoIITH) aaMmiHicTpatopa lleHTpy
PO X111 PO3TIIALY CIPaBH.

V pa3si BusiBiaeHHs (akTy MOPYIICHHS BUMOT 3aKOHO/IaBCTBA 1010 PO3IIIAAY
cupaBu (CTpPOKIB HaJaHHSA aJMIHICTPATUBHOI TOCIYTH TOILIO) aJAMIHICTPATOP
LenTpy HeBinkmamHo iHGOPMYE TIpo 11e HadabHUKa [{eHTpy.

Ilepenaua BUXiTHOIO MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

45. Cy0’ekT HaJgaHHS aJMIHICTPATHBHOI IOCIYTHM HEBIAKIATHO, aje He
MI3HIIIE HACTYMHOrOo poOodoro AHS miciast OGOpMIIEHHS pe3ylbTaTy HaJlaHHS
aJMIHICTPATUBHOT MOCIYTH, (POPMy€e BUXIJTHUI NAKET JOKYMEHTIB Ta Iepeaae Horo
0 UeHTpy (HOro TEepUTOpIaIbHOTO MiIPO3JLTy, BimnaineHoro (y TOMY YHCIHI
MEPEeCyBHOI0) poOOYOro Micis ajaMiHicTpaTopa (B pas3l iX YTBOPEHHs), PO WIO



3a3HAYAETHCS B JIMCTI NPO MPOXOKEHHS CIIPABU Ta B aKTI NpUHMaHHA-niepeayi (y
pas3i ioro opopmMIieHHS).

46. Anminictpatop lleHTpy HEBIAKIAAHO y JI€Hb HAJIXOJMKEHHS BUXI1THOTO
MakeTa JOKYMEHTIB NOBIJOMIIAE MpPO pe3yJlbTaT HaJaHHSA aJMIHICTPATUBHOI
MOCJIYru cy0’€KTOBI 3BEPHEHHS Y CIIOCIO, 3a3HAYEHUU B OMHUCI BXIIHOTO TMakeTa
JIOKYMEHTIB, 3JIMCHIOE PEECTpallil0 BUXITHOTO IaKeTa JAOKYMEHTIB IIJISIXOM
BHECCHHS BIJIMOBIIHUX BIIOMOCTEH 110 JIUCTA MPO MPOXOJKEHHSI CIPABH, a TaAKOXK
710 BIIMOBIJTHOTO PEECTPY B MANEpoBiil Ta/abo eneKkTpoHHIl Gopmi.

47. BuxigHuil TMakeT JOKYMEHTIB MEpEeNaeTbCcsi CyO’ €KTOBI 3BEPHEHHS
ocoducro mig mnignuc (y TOMY 4YHCIlT HOTO TPEACTAaBHUKOBI (3aKOHHOMY
NPE/ICTABHUKOBI) Y pa3i Mpeja sBJICHHS JIOKYMEHTa, 110 MOCBiauye ocoly Ta/abo
3aCBiUy€ WOTO MOBHOBAKEHHS, a00 Y BUNAKaX, Nepe10adeHUX 3aKOHOaBCTBOM,
NePEIA€ThCS B IHIINN MPUHHATHUHN TS CyO’ €KTa 3BEpHEHHS CITOCIO0.

[Hpopmariist mpo AaTy OTpUMaHHS BUXITHOTO MaKeTa JOKYMEHTIB Cy0’ €KTOM
3BEpPHEHHS 3a3HAYA€ThCS B OMHUCI BXITHOTO IMaKeTa JOKYMEHTIB ab0 B IHIIOMY
JIOKYMEHTI, BU3HaU€HOMY BOropoauaHChKOIO CENUIIHOI0 Pajoro, 1 30epiracThcs B
MaTepiajiax CIpaBH.

VY pa3i ko criocoboM OTpUMaHHS PE3yJIbTaTiB HAJaHHS aAMIHICTPATUBHUX
IOCIIyT 00paHO 3acoOM IOIITOBOTO 3B’SI3Ky, TaKWW JOKYMEHT BKJIQJAa€ThCS B
PEKOMEHJIOBAaHUM JIMCT 3 TI03HAYKOK «AJMIHICTpaTUBHA IIOCIIyTra», sKa
IIPOCTABJISETHCS MPAIIBHUKOM IEHTPY, 1 MEePeJacThCcsl MPEACTaBHUKY OlepaTopa
MOILITOBOTO 3B’ A3KY 32 HAKJIaIHOIO, M1 MITHC.

48. VYV pa3i He3a3HauyeHHs CYO €KTOM 3BEpPHEHHS 3pPYYHOrO IS HBOTO
CIoco0y OTpUMaHHS BHXIJIHOTO MakeTa JOKYMEHTIB Ta/abo HMOro HEOTpUMAaHHS B
IIEHTPl MPOTATOM TPHOX MICSIIIB BIAMOBIAHI JOKYMEHTH NEPEAAIOThCS CYO’ EKTY
HaJaHHS aJIMIHICTPATUBHUX IOCTYT JIJIsl apXiBHOTO 30epiraHHs.

49. YV pa3l KoJM aaMiHICTpaTHBHA TIOCIyra HAJA€ThCS HEBIIKIIAJIHO,
aaMIHICTpATOp LEHTPY peecTpye iHGOPMALIi0 MPO PEe3ynbTaT PO3IISAAY CIpaBd B
XKypHa (y mamepoBii Ta/abo eneKTpoHHiN ¢dopmi), HeraitHO GopMye BUXITHHI
NakeT JIOKYMEHTIB Ta repejiae Horo cyo’ €KTOBI 3BEpHEHHS.

50. BigmoBimampHICTE 32 HECBOEYACHE Ta HEHAJIE)KHE  HAJaHHA
aAMIHICTPAaTUBHUX TMOCIYT HECYTh Cy0’€KTH HaJaHHS TaKWUX MOCIYT Ta B MEXKax
MOBHOB&)XEHB QIMIHICTPATOPH 1 KEPIBHUK IIEHTPY.

51. Indopmarris po KOKHY HaJaHy aaMIHICTPATUBHY MOCTYTY Ta CIpaBy B
nanepoBii (KOMisl JOKYMEHTIB) Ta/ab0 €JeKTPOHHIN (CKaHOBaH1 KOIIii JOKYMEHTIB)
dopmi (3asBa cy0’€KTa 3BEpHEHHS Ta IHINI JOKYMEHTH, BU3HAYEHI OPraHoOM, IO
YTBOPUB IIEHTpP) 3a PIIICHHSIM OpraHy, 10 YTBOPHUB IIEHTP, MOXe 30epiratucs B
NPUMIIMICHH] [EHTPY, WOro TEPUTOPIATBLHOTO MiAPO3IITy, TPUMIIICHHI, e
PO3MIIIEHO BiianeHe podoue MicIie aaMiHICTpaTopa.

VY pa3i HamaHHS aaMIHICTPATUBHOI TIOCITYTH 3a JOTIOMOTOI0 e KaBHUX
peecTpiB iHPOpMAaIlis PO NOCIYTY 30€pIraeThes y BIAMOBIIHOMY PEECTPI.

[ndopmanis mnpo aaMIHICTPAaTUBHI MOCIYTH, HaJaHl TEPUTOPIATbHUM
MIIPO3ALIOM, aJAMIHICTPATOPOM LIEHTPY, L0 MpAIOe€ Ha BiagaieHoOMYy (y TOMY
YUCJIl TIEPECYBHOMY) POOOUYOMY MICIll, MOJAETHCSA LEHTPY MJs y3araJibHEHHS B
MOPSJIKY, BU3HAYEHOMY PETIIaMEHTOM IICHTPY.



VYci Marepianu cripaBu 30epiraloTbes y cy0’€KTa HaJlaHHA aJMIHICTPAaTUBHOI
MOCJTYTH.

51.1 Cy0G’ekT 3BEepHEHHS MOXE BIIKJIMKATH CBOIO 3asBYy IpPO HaJaHHS
aJAMIHICTPATUBHOI MOCIYTM J0 MOMEHTY MNPUUHATTSA pILIEHHS y CHpaBl, KpiM
BUIIA]IKIB, BU3HAYEHUX 3aKOHOJaBCTBOM.

AAMIHICTpaTOp LEHTPY HEBAKIAAHO Y ACHb HAIXOJKEHHS 3asiBU 31ICHIOE
il peecTpailito, Mpo MO POOUTHCS BIIMITKA B JIMCTI PO MPOXOIKEHHS CIPABU 13
3a3HAYEHHSIM Yacy Ta JaTH OTPUMMAaHHA 3asBH MPO BIIKIUKAHHSI, Ta HEBLAKIAIHO,
ajle He TII3HIIe HACTyMHOro pobo4yoro [HA, nepenae cy0’€KTy HaJlaHHA
aJAMIHICTPATUBHOI MOCIYTH, SIKOMY IEpeJaHO BXIAHUI MakeT JTOKYMEHTIB IOJ0
JTAHOI CIIPABHU.

Cy0’eKT HaJlaHHs aJAMIHICTPATUBHOI MOCIYTU HEBIJKIIAIHO, ajie HE Mi3HIIIe
HACTYMHOI'0 pOOOYOro AHS MicAs OTPUMAHHS 3asBU NPO BIAKIMKAHHS, [MOBEPTAE
OpUTIHAJIM JIOKYMEHTIB, TOAaH1 JJIs HaJaHHS aJMIHICTPAaTUBHOI TMOCIYTH, IO
LEHTPY, MPO IO 3a3HAYAETHCS B JIMCTI MPO MPOXOJKEHHS CHpaBH Ta B aKTi
npuiiMaHHs-niepenayi (y pasi Horo opopmMieHH).

AJMIHICTpaTOp LEHTPY HEBIIKIAIHO Y JI€Hb HAJAXOJKEHHS OpUTIHAIIB
JIOKYMEHTIB BiJl Cy0’€KTa HaJIaHHS aIMIHICTPATUBHOI MOCIYTH MOBIIOMIISE TIPO II€
cy0’€KTY 3BEpHEHHS.

BinkiukanHs 3asBH PO HaJAHHS aIMIHICTPATUBHOI MOCIYTH 311MCHIOETHCS
3 ypaxyBaHHSM IIPOLEAYp, BU3HAUEHUX NYHKTaMu 28-51 1IbOr0 PETJIaMEHTY.

Oco0auBOCTI AisVILHOCTI TepuTOpPiaabHOrO Migpo3aiay Llentpy,
aaMi”icTparopa LlenTpy, 0o npamioe Ha BiggajeHoOMy po0oUyoMy Miciri

52. PimeHHs PO yTBOPEHHS Ta PO3MIIICHHS TEPUTOPIATBHOTO MiIPO3ILTY,
BigageHoro (y TOMY 4YHCII TEpPEeCYBHOT0) poOOYoro Micls aaMmiHicTpaTopa
PUIMAETHCSI OPTaHOM, IO YTBOPUB LIEHTP, BIAMOBIAHO JO BUMOT, 3a3HAYCHUX
y OyHKTax 518 mporo  periaMeHTy, Ta 3 YypaxyBaHHSM IOTpeO cCy0’€eKTiB
3BEpPHEHHS, KUIBKOCTI HACEJCHHs, 10 OyJae HUMH OOCIyrOBYBaTHCS, Ta OOCATY
MIOCITYT, 110 HA/IaBaTUMYThC.

TeputopianbHMI TiAPO31LI, BimgageHe poOode Miclie aaMiHicTpaTtopa
PO3MIIIYETHCST Ha TEPIIOMY a0 JIpyromMy moBepci OYIiBIII 3a YMOBH CTBOPCHHS
HaJIGKHUX YMOB JUIsI O€3MEepeliKoHOTO JOCTYIY ISl OCi0 3 1HBAJIIIHICTIO Ta
IHIIUX MAJOMOOUIBHHUX IPYI HACEJEHHS /10 TaKOi OymiBIIl.

TeputopianbHUIl MIAPO3ALUT UEHTPY, aAMIHICTPATOP LIEHTPY, IO MPaLIOE HA
BiageHoMy (y TOMY 4YHCIl TEPECyBHOMY) poOOYOMY MicClll, MOXYTh
00CIIyrOBYyBaTH HACEJIEHHS OJTHOTO a00 KUIbKOX CTAPOCTUHCHKUX OKPYTIB.

53. 'V npuMilieHHI TEpUTOPIAbHOTO MIAPO3JUTYy, MPUMIIIEHH], e
po3MillleHe BiajajgeHe poboue Micle aaMiHicTpatopa, a0o Ha MEpPEeCyBHOMY
BIJIJaJIECHOMY poOOYOMY MiCIl aJMiHICTpaTopa 3a0e3MeuyeTbCsl PO3MIIIECHHS
AKTYyaJIbHOLI, BUUEpINHOI  1HOpMaIii, HEOOXITHOT ISt OJIep>KaHHS
aMIHICTPAaTUBHUX TMOCIAYT, 3 JOTPUMAaHHSAM BUMOI, BCTAaHOBJICHUX OYHKTOM
8 mporo periiameHry.
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54. TepuropiadbHUM MIAPO3JLI, TPUMIIIECHHS, 1€ PO3MIIICHO BiaJalieHe
poOouye Mmicie aamiHicTparopa (KpiM MEpPEeCyBHOIO BiJIaieHOr0 poOOYOro MicIs
aaMiHICTpaTopa), OOJAIITOBYIOTHCS MICISIMA JIJIE  OYIKYBaHHS CyO’ €KTaMHU
3BEPHEHbD.

Oc00,MBOCTI TiSNIBHOCTI MePEeCYBHUX BiIaJIEeHUX POOOYHMX MiCUb
aaAMiHiCTpPaTOpIB

55. IlepecyBHe BignaneHe poboye Miclle aAMIHICTpaTopa Moxe OyTH
NpU3HAYCHE JJI1 TPOBEICHHS BHUI3HOTO HAJaHHSA aJMIHICTPATUBHUX IOCIYT
cy0’€eKTaM 3BEpHEHHS 13 3aCTOCYBaHHSAM TaKUX CEPBICIB:

1) «MoOunbHHI aaMIHICTPATOP» - OOCIYrOBYBaHHS MOXKE MPOBOIMTHUCS
aJAMIHICTPAaTOPOM 3a MICLUEM NpOXKUBaHHs/MepeOyBaHHA Cy0’€KTa 3BEpHEHHS
(OKUTIIO, 3aKiaJ OXOPOHU 3J0pOB’s, 3aKiajJ COIIaJbHOTO 3aXHCTy TOIIO) 3a
JIOTIOMOTOI0 PYYHOTO MOOUTFHOTO KOMIUIEKTY IMTPOTPaMHMX Ta TEXHIYHHUX 3aC001B 3
BUIBHUM JI0CTYINIOM 110 [HTepHeTy (y pa3i ix HasBHOCTI) ;

2) «MoOiTbHUN HEHTP» - 00CIYrOBYBaHHS MPOBOJUTHCS AJAMIHICTPATOPOM
Ta TpeJACTaBHUKaMU Cy0’€KTIB HaJIaHHS aJMIHICTPATUBHUX MMOCTYT Ha CIeliaJbHO
MiATOTOBJIGHOMY  MalJaH4YMKy y TpPaHCIOPTHOMY 3acobi, oOJjagHaHOMY
BIJIMOBIIHUM KOMILJIEKTOM TMPOTPAaMHUX Ta TEXHIYHUX 3acO0IB 3 BUIBHUM
noctynom 1o [atepHeTy (y pasi iX HassBHOCTI).

dopMyBaHHS KOMIUIEKTY TMpPOTpaMHHUX Ta TEXHIYHUX 3aco0iB, IO
BUKOPHUCTOBYIOTBCSI ~Ha  TIEPECYBHOMY  BigJajeHOMY  poOouoMy  MicIli
agMiHICTpaTopa, 3AIMCHIOETBCS 3alIeKHO BIJ aJAMIHICTPATUBHUX IIOCHYT, SKi
HAJIAI0ThCS HA TAKOMY POOOYOMY MICIII.

3axuct iHpopMallli Ha TMEpPeCyBHOMY BiJJaJIC€HOMY poOOYOMY MicCIIi
aaMiHICTpaTopa 3IIMCHIOEThCS BIAMOBIAHO JO BUMOI 3aKOHOJABCTBA y cdepi
3axucTy iH(popMmarlii B iHpopMaIliiHO-TeJIEKOMYHIKAIlIHHUX CUCTEMAX.

56. Opran, 1m0 YTBOPHUB IICHTP, BU3HAYa€ MOPSIOK POOOTH MEPECyBHOTO
BIJIIaJIEHOTO POOOYOT0o MICIl aJMIHICTpaTopa Ta IMepellik KaTteropid cyo’ eKTiB
3BEPHEHHS, SIKUM MOXXYTh HAJJaBaTUCS aIMIHICTPATUBHI MTOCIYTH HA HHOMY.

57. CepBic «MOOUTPHUN TEHTP» 3aCTOCOBYETHCS IS  HaJaHHSA
aAMIHICTPaTUBHUX TIOCIYT Ta BHJA4dl pe3yjibTaTiB iX HajaHHSA (y TOMY YHCII
pIlIEHHS PO BIIMOBY B 3aJI0BOJICHHI 3asBU CYy0’ €KTa 3BEPHEHHS) MEIIKAHIIM
HACEJICHNX IMYHKTIB, BUBHAYEHUX OPraHOM, IO YTBOPUB LIEHTP, 3 YpaxXyBaHHAM
TEPUTOPIATHHOT TOCTYITHOCTI.

CepBic «MOOUTPHUN aAMIHICTPATOP» 3aCTOCOBYETHCA JUISI  HaJaHHS
aAMIHICTPAaTUBHUX TIOCIYT Ta BHJadl pe3yibTaTiB iX HagaHHSA (y TOMY YHCII
pIlIEHHS TIPO BIAMOBY B 3aJIOBOJICHHI 3asBU Cy0’ €KTa 3BEpHEHHS) MaTOMOOLTEHUM
rpyrnam HaceJCHHS.

Opranom, 1O yTBOPWUB IIEHTP, MOXYTh OyTH BHU3HAYEHI IHIINI KaTeropii
Cy0’€KTIB 3BEpHEHHS, SIKUM MOXYTh HaJlaBaTUCS aJAMIHICTPATHBHI MOCIYTH 3a
JIOTIOMOT010 cepBicy «MOOUIbHUN aIMIHICTPATOP.

58. Ckianenst (yTOUYHEHHs) Mapuipyty Ta rpadika poOOTH NEpPECyBHOTO
BIJIIaJIEHOTO POoO0OYOro MicClsl aJAMIHICTpaTOpa 3IMCHIOETHCS HE PIAUIE OJHOTO



pa3y Ha THXJEHb Ha MiJCTaBl 3asB PO HAJaHHS BIAMOBIIHOIO cepricy. Skio y
poOOTI MEepecyBHOrO BIAJAIEHOI0 poOOYOro MICI aJMiHIcTpaTopa OepyTh y4acThb
MIPEICTAaBHUKU CYO’€KTIB HaJaHHS aJMIHICTPATUBHUX MOCIYT, MapUIpyT Ta rpagik
pPOOOTH MOTOJIKYETHCSA 13 3a3HAYEHUMH CYO’ €KTaMHu.

[apopmarniiss mpo mapuipytr Ta rpadgik poOOTH NEPECYBHOIO BiIJIaJIE€HOrO
poboyoro Mmiclsg aaMiHICTpaTOpa MOBUHHA CBOEYACHO OHOBJIIOBATHUCA Ta OYyTH
JOCTYTIHOIO JJIs1 HACEJICHHS, STKe 00CTYTOBYETHCS HA HHOMY.

59. 3asBu mpo HaAaHHS BIANOBIAHOIO CEPBICY MOAAIOTHCSA AO LEHTPIB, iX
TEPUTOPIANBHUX MIAPO3ALTIB, BiAJajJeHUX poOOYUX MICHb aaMIHICTPATOPIB
cy0’eKTaMH 3BEpHEHHS, iX TPEACTABHUKAMH, pOJMYAMHU, OC00aMH, sKi
3MIACHIOIOTh JOTJISA 32 HUMH a00 MPOXXKHMBAIOTH Pa3oM 3 HUMH, a TaKOX
CTapocTaMH, 3aKjiaJaMd OXOPOHH 3J0POB’S, 3aKJIaJaMH COIIaJbHOTO 3aXHCTY,
IHIIMMU 3aKJIaJaMH Ta YCTAaHOBAMH, JI€ TPOKUBAIOTH/TIEPEOYBAIOTh CYO’€KTH
3BEpHEHHS, OJHUM 13 TAKUX CIIOCOOIB:

1) B ycHiil ¢opmi - y pasl BiIBIIYBaHHA ILEHTPY, TEPHUTOPIAIBLHOTO
HiAPO3aAUTY, BUIIAIGHOT0 po00Yoro Micls aaMiHicTpaTopa abo MOoJaHHs 3asiBU 3a
TenedoHOM;

2) y nmaneposiii popmi - y pa3i HaJCUIaHHS 3asBH MOIITOIO;

3) B enekTpoHHIM ¢GopMi - y pa3l MOJaHHsS 3asBU Yepe3 BIAMOBITHY
1HpOpMaIlIITHO-TEeIEKOMYHIKAIlIHY CUCTEMY.

60. IIpo 3acTtocyBaHHs BIIIOBIIHOIO CEPBICY aAMIHICTpATOpP HEBIAKIATHO
NoBiTOMIIsIE 0CcO01, sIKa Mojiaja 3asBy, a 32 HaAsBHOCTI OOTPYHTOBAHUX MPHUYHH - Y
CTPOK HE TIi3HIIe HACTYIMHOTO poOOYOro JHS 3 JHS OTPUMAaHHS 3asBU Yy CIOCIO,
BKa3aHUH HEIO B 3asBl.

VY pa3i motpedu aaMiHICTpATOp 3BEPTAETHCS 10 Cy0’€KTa 3BEepHEHHs abo
ocoOu, siKa Tmojasa 3asBy, Il yTOYHEHHS BIJOMOCTEH, 3a3HaUYeHUX y Hil.

61. YV moBimomIieHH] PO 3aCTOCYBAHHS BIAMOBIAHOTO CEpPBIiCY 000B’SI3KOBO
3a3HAvYalOThCS JaTa Ta MicIle, 3a SKUMH Oyje Ha/laHa aJMIHICTpaTHUBHA IOCIyra, a
TaKO)X PEKBI3UTH JJIS OIUIATH aAMIHICTPATHBHOTO 300py (SKIIO aJaMiHICTpaTUBHA
mociyra € IUIaTHOK) 1 crmocobu ormiath Oe3rmocepeHh0 Ha IEePEeCyBHOMY
BiJJAJICHOMY pOOOYOMY MICIIi aIMiHICTpaTOpA.

62. Y moBimomieHHI MpO BIAMOBY y 3aCTOCYBaHHI BIATIOBIHOTO CEPBICY
000B’SI3KOBO 3a3HAYAIOTHCS MIJACTAaBH TaKO1 BIIIMOBH (0/1Ha a00 KiJIbKa), a caMe:

1) cy0’ekT 3BEpHEHHS HE HAJIECKUTH JI0 KaTeropiii ocid, oOcayroByBaHHS
SAKUX TPOBOJUTHCS 13 3aCTOCYBaHHSM CEPBICY BIATMOBIIHO 10 MYHKTY 57 bOTO
pETJIaMEeHTY;

2) mociyra HE BKIIOYEHA JI0 TEPENiKy aJMIHICTPATUBHHUX IOCIYT, IO
HAJAIOTHCS HA TIEPECYBHOMY BiJAJICHOMY pOOOYOMY MICIIi aIMIHICTPaTOpa;

3) cyO’exT 3BepHEHHS TpOXKUBae/miepedyBac 3a MeXaMu TEPUTOPii
CeNIMIIIHOT ~ TEepPUTOpiaTbHOI TpoMaaW, SKa OOCIYyrOBYEThCS  TEPECYBHUM
BIITAJICHUM POOOYHMM MICIIEM aJMIHICTpaTOpa.

63. Bisut aaMiHicTpaTopa A0 CYO’€KTIB 3BEpPHEHHS 13 3aCTOCYBAHHSIM
cepBicy «MoOUIBHUN aIMIHICTpaTOp» 3AINCHIOETHCA BIAMOBIIHO A0 rpadika
poOOTH, BU3HAYEHOT'O CEJHUIIHOK Pajiol0 Ha CIy:kK00BOMYy ab0 TrpoMajChbKOMY
TPAHCHOPTI YK IMIIMIKK 3aJIKHO BiJl CKIIAAy PYYHOTO MOOLIBHOIO KOMIUIEKTY
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MPOrpaMHUX Ta TEXHIYHUX 3aco0iB, MapLIpPyTy pPyXy Ta KUIBKOCTI CyO’€KTIB
3BEPHEHHS, SIK1 00CIyTOBYIOTHCS.

[Ipo cBiif BI3UT aJMIHICTPATOp MOMEPEIKAE CYyO’ €KTA 3BEPHEHHS 00 0c00Y,
sKa ToJlaja 3asBy PO HAJAHHS BIIIIOBIIHOTO CEPBICY.

64. Bizur anMiHicTpaTopa NpPUIUHSETBCI, a cepBic «MoOUIbHUN
aJAMIHICTPATOP» HE 3aCTOCOBYETHCS 3a HASBHOCTI MIACTaB, BUBHAUYEHUX MYHKTOM
62 11bOTrO perJIaMeHTy.

65. Ilix yac 3acrocyBaHHs cepBicy «MoOUIbHUI LIEHTP» 3a00pOHAETHCS:

1) po3mimyBaTu y TpaHCHOPTHOMY 3aco0i, Ha 0a3i SKOoro (QyHKIIOHY€E
cepBic, OUIbIIY KUIBKICTb CYO’€KTIB 3BEpPHEHb, HDK L€ mepeadaueHo
00JalITOBaHUMH POOOYMMU MICUSMU/CUIIHHAMU B HHOMY;

2) BUKOPUCTOBYBATH TPaHCHOPTHUM 3acid, Ha 0a3l SKOTO (YHKI[IOHYE
CEpBIC, B IHIIUX IIJIAX HIK HAJJAHHS aIMIHICTPATUBHUX MOCHYT;

3) HajgaBaTH aJAMIHICTPATUBHI MOCIYTH M1l Yac pyXy TPAaHCIOPTHOTO 3aco0y,
Ha 0a3l sKkoro (yHKIIOHY€e cepBiC, a TaKOX Yy MICHAX, HE TNepeadadeHux
MapIIpyToM.

66. IIpuiiHATTS Ta ONpAalfOBaHHSA BXIJHOTO IMAaKeTa JOKYMEHTIB, a TaKOX
MOBEPHEHHS BUXIJIHOTO TMaKeTa JOKYMEHTIB Ha MEPECYBHHUX BiIJaICHUX POOOUHX
MICIISIX aJIMIHICTpaTOpa 3A1HCHIOETHCS BIATIOBIIHO 10 BUMOT 1ILOTO PErJIaMEeHTY.
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